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1. OBIIME INIOJIOKEHUSA

1.1. Tlonmoxenme o xadenpe No7 <«SI3pIkOBOM mMOATOTOBKM» (manmee — Kadeapa)
@enepalibHOTO  TOCYJApCTBEHHOTO OMO/KETHOTO  00pa30BaTENbHOIO  YUPEKICHHUS BBICIIETO
oOpazoBanus «Cankt-IleTepOyprckuii rocynapCTBEHHBIN YHUBEPCUTET TIpaKIAHCKOW aBUAIUU
uMeHu [ maBHOTO Mapmana apuaruu A.A. HoBukoBay (anee — YHUBEPCHUTET) ONPECIISICT 3a/1a4H,
GYHKIMM, OpPraHU3alMOHHYIO CTPYKTYpY, HOPSIOK CO3[JaHUS M JIMKBUJALUHU, PETYIUPYET
nesATebHOCTh Kadenpsl (nanee — [Tomoxenue).

1.2. Ilpu  ocymecTBIEHHMHM  CBOEH  JeATeNbHOCTH  Kadeapa  pyKOBOJCTBYETCS
3akoHoAaTenbcTBOM  Poccuiickoit ~ ®enepanuu,  JOKAJIbHBIMH ~ HOPMATHUBHBIMU  aKTaMH
YHuBepcutera, NpUKa3aMUd U PACIOPSHKEHUSIMU PEKTOpa, PACHOPSIKEHHSIMH IMPOPEKTOpa Mo
y4eOHO# paborTe.

1.3. Kadenpa naxoautcs B HEMOCPEICTBEHHOM MOJYMHEHUU IMPOPEKTOpa MO y4eOHOI
pabore. Ilpu peanuzanuu OpraHU3aLMOHHO-aIMUHUCTPATUBHON  JesATeNbHOCTH  Kadeapa
noxuuHseTcs AekaHy dakylnbTera a3pornopToB U MHKEHEPHO-TEXHUYECKOTO 00ECIICUeHHs MOJIETOB
YHuBepcUuTeTa, B COCTaB KOTOPOTO BXOIUT Kadepa.

1.4. JlomxHOCTH 3aBenyrolero kadeapoil seisercss BbIOOpHOW. PykoBoacTBo kadempoit
OCYILIECTBJISIET 3aBEAYIOIIMM, yTBEPKIAaeMbIii MPUKA30M PEKTOpa IO pe3ylbTaTaM KOHKYPCHOTO
otbopa.

1.5. PabotHuku kadeapbl HA3HAYAIOTCS U OCBOOOXKIAIOTCA OT JOJDKHOCTH MPHUKA30M
pEeKTOpa IO MPECTABICHUIO 3aBEAYIONIEr0 Kaeapbl ¢ COrIacoBaHUEM CO CTOPOHBI MPOPEKTOPA 110
yueOHOH padore.

1.6. Crpykrypa Kadeapbl yCTaHABIMBAETCS B COOTBETCTBHH CO IITATHBIM PACIHCAHUEM,
YTBEpPKICHHBIM TMPUKA30M PEKTOpa MO COTJIACOBAHMIO CO CTOPOHBI MPOPEKTOpa MO Y4eOHOM
pabore.

1.7. JlomkHOCTHBIE OOS3aHHOCTH, TIpaBa, OTBETCTBEHHOCTh PAOOTHUKOB Kadeapsl
COJIEPIKATCSl B COOTBETCTBYIOUINX JOJKHOCTHBIX HHCTPYKIIUSX.

2. OCHOBHBIE 3AJAYHN

2.1. K3agauam xadenpsl OTHOCATCS:
- OpraHu3alus, OCYIIECTBIEHNE Ha KaYeCTBEHHOM YPOBHE YUe€OHOTO MpOLiecca U €ro METOIUIECKOe
o0ecrieyeHre 1o BCEM BUJIaM 3aHATHUH, 3aKpeIUIeHHBIX 3a Kadeapoii;
- Y/IOBJIETBOPEHHE IOTPEOHOCTH JUYHOCTH, OOIIECTBA M TOCYAAapCTBa B HHTEIUIEKTYaJbHOM,
KyJbTYPHOM M HPAaBCTBEHHOM pa3BUTUU KBATM(PUIHMPOBAHHBIX CIEIHATUCTOB YEpe3 CUCTEMY
HOJTrOTOBKH JUIsl pabOTHI B ONpEIEIeHHOM 001acT MpohecCHOHAIBHON NEATEIbHOCTH U B HAYYHO-
Hearornyeckux Kajapax BbICIIeH KBaTU(pHUKAIIY;
- OpraHuzanyss W TMpoBeJAeHHE (YHIaMEHTAJIbHBIX, IMOUCKOBBIX M NPUKIAJAHBIX HAy4YHbBIX
UCCIICIOBAaHMM M MHBIX HayyHBIX pa0oT 1o mnpoduito kadeapsl U mHpobdIeMaM CHCTEMbI
MHOT'OYPOBHEBOT'0 MPO(eCCHOHATBHOTO 00pa30BaHus;
- OpraHu3alUs U peanu3alus HayuYHBIX HCCIIEOBAaHUI COTPYAHUKOB Kadeapbl B MHULUATHBHOM
HOpsi/IKe, a TaKXKe B COOTBETCTBHM C I'PAHTOBOM MOAJIEPIKKOM, OIOKETHHIMU M BHEOIOPKETHBIMHU
JIOTOBOpaMH;
- pa3pa0oTka M HpEeICTaBICHUE HA YTBEP)KIACHUE B YCTAHOBIECHHOM MOpsAKE pabO4YMX MpOorpamm
y4eOHBIX TUCIUILIUH KadeIpbl, HAyYHO-HCCIEe0BATENbCKON paboThl, HAYYHBIX UCCIIEIOBAHMIA;
- obecneueHne yuyacTus B y4yeOHOM IIpollecce MpernojaBaTeieil M3 yucia pyKOBOAUTENEH H
paOOTHUKOB OpraHM3alMi, AEATENIbHOCTh KOTOPHIX CBSi3aHA C HANpaBIEHHOCTHIO (Tpoduiem)
peanmuzyemoni OIIOII BO;
- (hopMUpOBaHME U AKTyaJTU3aIHs HH)OPMAIIMOHHBIX pecypcoB Kadeapsr,
- IPOBE/ICHUE YUEOHBIX 3aHATHH, IPEIYCMOTPEHHBIX COOTBETCTBYIOIIMMH Y4EOHBIMHU TUIAHAMM;
- PYKOBOJICTBO CAaMOCTOSITENIbHOU paboToi 00yJaromuxcs;



- PYKOBOJICTBO KBAIM(PUKAIMOHHBIMA paboTaMu OOydYarOIIMXCs, PYKOBOJCTBO Hay4dHO-
MCCIIEI0BATENLCKOM pabOTOM CTYIEHTOB;

- MPOBEICHUE BOCHUTATENBbHON paboThl ¢ 00y4YalOUIMMHUCS Yepe3 NEHCTBYIOUIYI0 B Y HUBEPCUTETE
CUCTEMY KypaTopCTBa;

- (popmupoBaHue U MojajepkaHue 0a3 JaHHBIX Kadeapbl, MPeCTaBlIeHUE €XKET0IHON OTYETHOCTH
00 00pa3oBaTeNbHOI 1eATEeIHbHOCTH B COOTBETCTBHH C TPEOOBAaHUSIMU Y HUBEPCUTETA;

- 3aCJIyIlIMBaHUE TEPUOJUYECKUX OTYETOB JOKTOPAHTOB, ACIMPAHTOB, COMCKATENEH, IPOBEICHUE
UX €KEroJHON aTTeCTallUu.

2.2. Kadenpa npoBoaut paboTy MO pa3BUTHIO U MOJAECPHU3ALMU 3aKPEIUICHHOHN 3a Hel
MaTepuaIbHO-TEXHUYECKOM 0asbl ¢ 1ebio 3p(HEeKTUBHOCTH y4eOHOM, HayYHOW U BOCIUTATEIbHON
JESITEIbHOCTH.

2.3. CoxpepxaHue HW pPe3yJbTaThl y4eOHO-METOIUYECKON, HAy4YHOH, BOCIHUTATEIHHOM,
OpraHU3aI[MOHHON 1 UHOM JeaTelbHOCTH Kadeapsl GukcupyeTcs B €€ JOKYMEHTAIIUH.

2.4. 3apenyromuil kadeapoil pa3zpabaThiBaeT MPOEKT HOMEHKIATYpPHI A€, HCIONb3Ys
(bOopMyTUPOBKH 3aT0JIOBKOB U CPOKU XPaHEHUsS JOKYMEHTOB U3 IPUMEPHOI HOMEHKIIATYPbI A€l

3. OCHOBHBIE ®YHKIIUHU

3.1. Ilepeuenp ¢yHKIMHA 1O JAEATETBHOCTH KadeApbl KaKk CTPYKTYpHOH €IMHHUIIBI
YHuBepcuTeTa U 10 BOCIUTATEIBHOM padboTe:

- OpraHu3anus JAeATEIbHOCTH CTPYKTYPHBIX €IWHHII W OpraHoB ympasieHus Kadenpsr,
pacnpeeneHie 00s3aHHOCTEH U OTBETCTBEHHOCTH MEKAY MOAPA3ICICHUSIMH U paOOTHUKAMU;

- yTBEpXKICHHME Y4eOHOW Harpy3KH, IUIAHOB HAay4HOH, Yy4eOHO-METOAMYECKOH pPabOTHI
npodeccopcko-npenoaaBaTenbckoro cocraBa Kagenpsr,

- XOJaTalCTBO BBIIIECTOSIIEMY PYKOBOJACTBY O TMPEIOCTABICHUU HAyYHO-TIEIArOTUIECKUX
pabOTHHUKOB Kadeaphl K IPUCBOSHHIO YYEHBIX 3BaHUI Mpodeccopa, A0IUEHTa;

- IpeAoCTaBIeHHEe MH(POPMAIMK BBINIECTOSIIEMY PYKOBOJACTBY JUIS MOHUTOPUHTA JIESTEIBHOCTH
YHUBEPCUTETA;

- IPOBE/IEHUE MEPONPUATUI U MPUHATHE MEp M0 oOecreueHHI0 0€30MaCHOCTH JKU3HU U 3]I0POBbS
oOyyJaromuxcs ¥ pabOTHUKOB IIPY MPOBEIEHUH 3aHATUH;

- TPelOCTaBICHHWE OTYETHOCTH BBILIECTOSILIEMY PYKOBOJACTBY O BBINOJHSIEMBIX BHAAX
NeSITEIbHOCTH B COOTBETCTBUU C YCTAHOBJICHHBIM B YHUBEPCUTETE MOPSIIKOM;

- KOHTPOJIb COCTOSTHUSI YUEOHBIX U CIY)KEOHBIX MOMEIICHNH, 3aKPETVICHHBIX 3a Kadeapoii;

- BEJICHUE JIeJI0NPON3BO/ICTBA;

- o0ecrieyeHne MpeAICTaBIECHUS pe3yIbTaTOB HAYYHOH JEsITEeIbHOCTH B MyOIMKALMAX Pa3IUYHbIX
TUNOB, HHAEKcUpyeMbix BAK, 0azamu gamneix Web of Science, Scopus u uHBIMH
CHeLHaTU3UPOBAHHBIMU 0a3aMHU JAHHBIX, a TAK)KEe HA HAYYHBIX KOH(PEPEHIHIX, CHMIIO3MYMOB;

- COXpaHEeHHe UCTOPUUYECKON TPEeEeMCTBEHHOCTH ITOKOJICHUI];

- pa3BUTHE HALIUOHAILHON KYJIbTYPHI.

3.2. OpraHuzanusi ¥ TpoBeleHHEe camooOcienoBaHus Kadeapbl B COOTBETCTBHU C
IpOIeTypOl, YCTaHOBIEHHON JEWCTBYIOUIMM 3aKOHOM M WHBIMU JIOKaJbHBIMH HOPMAaTHBHBIMHU
aKTaMM Y HUBEpPCHUTETA.

3.3. Opranuzanus NOBbIIEHUS KBaTH(pUKaUKU paOOTHUKOB Kadeaphl, MPUBICKAEMBIX JUIS
paboThl B YHUBEpPCHUTETE.

3.4. VYuactue B pa3paboTke U OOCYKICHHU JIOKAIbHBIX HOPMATUBHBIX AaKTOB,
perIaMeHTHPYIOUINX JAEATEIbHOCTh Y HUBEPCUTETA U KaeapHl.

3.5. Kadenpa ocymiecTBisier U UHble (YHKIUH, HAIIPaBICHHbIC Ha JOCTIKEHHE LIeJeH U
3a1a4 e€ JesITeIbHOCTH.



4. IIPABA U OBSI3AHHOCTH

4.1. B uensx BBINOJHEHHUS 3a7a4 U UCIIOTHEHUS CBOMX QYHKIIMK Kadeapa UMeeT IpaBo:

— 3ampammBaTh |y PYKOBOJWTENEH CTPYKTYPHBIX TOJApa3ieieHud YHUBEpPCUTETA
HE0O0X0UMYI0 MH(OPMAIIHIO IO BOIPOCAM, BXOISAIIMM B KOMIETEHIIMIO Kadeaphl MOCpeaCTBOM
HaIlpaBJICHUs COOTBETCTBYIOIIMX CIY)KEOHBIX 3aIMCOK, MOIMUCAHHBIX 3aBEIYIONIMM Kadeapoii;

— TpUHUMATh y4aCTHE B  COBEIIAHUAX, TNPOBOJUMBIX B YHHUBepcuTeTe (Mpu
HEOOXOIUMOCTH),

— TIPOBOJUTH YCTHBIC IEPETOBOPHI, BECTH MEPEMUCKY C OpPraHU3aIUsIMHA, HE3aBUCHMO OT UX
OpraHU3aIMOHHO-TIPABOBOM ()OPMBI.

— BHOCHUTBH TPEIJIOKCHHS BBIIIECTOSANIEMY PYKOBOJICTBY 1O (OPMHUPOBAHUIO TEPEUHS
HaWMMEHOBaHMI (aKyIbTaTUBHBIX JUCIMIUIMH U SJEKTUBHBIX KYPCOB, KOJHUYECTBA YacOB Ha UX
M3y4eHUE B paMKax TpPeOOBaHUN TOCYIapCTBEHHOTO OOpa30BaTEIBHOTO CTAaHAApPTa BBICIIETO
o0pa3zoBaHMs;

— paspabarbiBaThb M  BHOCUTh NPEJIOKEHHS  BBIIIECTOAIIEMY PYKOBOJCTBY  IIO
COBEpIICHCTBOBAHUIO  y4eOHOH, HAay4yHO-TIEJarOrMYecKoil, Hay4yHO-HCCIIEIOBATeNbCKON U
BOCIIUTATEIbHON AEATENLHOCTH.

4.2. Tlpu opraHuzanuu CBoeH AeATeIbHOCTH 3aBeayromuii kKadeapoit o0s3aH:

— cobmogaTh JeicTByIOlee 3aKOHOAATenbcTBO Poccuiickoit ®Deneparuu, JoOKajabHbIC
HOPMATHBHBIC aKThl Y HUBEPCUTETA, UCIIOJIHATD MPUKA3bl U PACTIOPSHKEHUS PEKTOPA, PACTIOPSIKEHUS
popeKTopa no y4ebHoit padore;

— KaueCTBEHHO M CBOEBPEMEHHO BBIMIOJIHATD 33/1a4U U UCHOIHATH (DYHKIIUHU, BO3JIOKECHHBIC
HacTosmuM ITotoKeHneM;

— OCYIIECTBIISITh CBOIO JESITENBHOCTh B COOTBETCTBHM ¢ HacrosimuM [lonoxkeHuem u
JNEHCTBYIOLUTUMU JTOJKHOCTHBIMU HHCTPYKIMSIMU PAaOOTHUKOB Kadenpol;

— OCYIIECTBIISIT pacIpelielieHne y4eOHON Harpy3ku Mexay paOOoTHMKaMu Kadeapsl B
COOTBETCTBUU C TPeOOBAHUSMU HOPMATHUBHBIX JTOKYMEHTOB U KOHTPOJIUPOBATH UCIIOJIHEHUE;

— OpraHU30BBIBaTh U KOHTPOJIUPOBAThH MPOBEACHUE HAYYHO-UCCIIEIOBATENIbCKON pabOThHI Ha
kadenpe;

— B IMpeaenax CBOMX KOMIIETEHIIMI OCYIIECTBIATh 3alUTy MEPCOHANBHBIX JAaHHBIX W
BBIMIOJHATH TpeOoBaHUS MHPOPMAIIMOHHON 0€30MacHOCTH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu U J0KaAIbHBIMU HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA;

— pEeryIspHO MPOBOAMTH 3acenaHusi Kadeapsl Mo BOMpPOcaM, OTHECEHHBIM K KOMITETEHIIUU
Kaeapsl;

— pa3pabarkIBaTh IUIaHBI PaOOTHI Kadeapsl;

— obecreynBaTh COCTABJICHHE U XpaHEHHE BCEX BUAOB JOKYMEHTAIIMM U OTYETHOCTH
Kaeapsl;

— OepeKHO OTHOCUTHCS K BBEPEHHOMY UMYILIECTBY.

5. OTBETCTBEHHOCTDB U UHBIE ITOJIOKEHUS

5.1. OTBETCTBEHHOCTb 32 KQUE€CTBO U CBOEBPEMEHHOCTD BBIMOJIHEHUS 33424 M UCIIOTHEHUS
(byHKIMH, BO3JIOXKEHHBIX Ha Kadenpy HacTosmuM IlonoxeHnem, HeceT 3aBeyromui kKadeapoi.

5.2. CotpyaHuku Kadeapbl HECYT CIEIYIOLIYI0 OTBETCTBEHHOCTb:!

— 3a HEeHa/JIeXKalllee UCIIOIHEHNE UM HeHCIIOMHEHHE CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH,
BO3JIOKEHHBIX HAa HHUX COOTBETCTBYIOIIMMH JODKHOCTHBIMH HWHCTPYKLUSIMH, B Ipelenax,
OIpEEIIEHHBIX ACHCTBYIOIIMM TPYAOBBIM 3aKOHOIATENbCTBOM Poccuiickoit Penepanuy;

— 3a MpaBOHAPYLIEHUS, COBEPLIEHHBIE B MIPOLIECCE OCYILIECTBIEHUS CBOEH NEATEIBHOCTH B
IpeJienax, ONpeleIeHHbIX IEHCTBYIOINM 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepanuu;



— 3a HapyIIeHHWE NPAaBWJI BHYTPEHHETO TPYIOBOTO paclopsaka YHUBEPCUTETA, IMPaBHI
MIPOTHBOIMOXKAPHOW OE30MacHOCTH W HOPM OXpaHbl TpyJda B COOTBETCTBHH C JICHCTBYIOIIUM
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

5.3. Hacrosimee Ilonmo)keHne COCTAaBICHO B JABYX OJK3EMIULIpAaX, OJMH XPAHHUTCS B
JIETIONIPOM3BOJICTBE HA Kadeape, BTOPOH MOJICKHUT Iepeaade B yIIpaBICHUE KaJIpOB.

COCTABIJIEHO:
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