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«SI3bIKOBOI MTOATOTOBKM»

1. OBIUE MOJIOKEHUS

1.1. Hacrosimee nonoxenue o kadeape Ne 7 «SI3bIKOBO# MOATOTOBKHY (nanee — xadenpa)
delepalbHOTO  TOCYIApCTBEHHON0  OHO/PKETHOr0  00pa30BaTEeIbHOTO  YUPEKICHUS  BBRICIICIO
obGpazoBanms «Cankr-ITerepGyprekuil rocy1apCTBEHHEIN YHUBEPCHTET IPAKIAHCKOH aBHALMKY
(nanee — YHuBEpCHTET) pa3pabOoTaHO B COOTBETCTBHM C 3aKOHOIATE/IBCTBOM Poccuiickoit
Oejlepallii, PErlaMEHTHPYIOMMME JeSTeIbHOCTs  00pa3oBaTe/IbHBIX OpraHU3alui, YcraBoM
Vuusepcutera, IIpaBuiaMu BHYTPEHHETO TPYHOBOTO pAcropsaka YHUBEPCHTETa M JPYrHMH
JIOKQJILHBIMUA HOPMATHBHBIMH aKTaMH.

ITonoxenue o kadeape (naee — [Tonokenne) pa3paboTaHo B LEJAX:

- 3aKpelUIeHMSl TPAaBOBBIX HOPM M TApaHTHH JAEATCIbHOCTH KOJUICKTHBA Kageapsl
YHuBepcurera;

- OIpeJIeICHHs OPraHM3ALMOHHBIX (OPM, MEXaHM3MOB YTNPABIEHHS M (DYHKIHOHHPOBAHHSA
Kadeapsl.

Kadesmpa sBIfeTcs CTPYKTYPHBIM TOJIpas/ie/leHHeM YHUBEPCHTETA, OOCCIEUHBAIONIHM
NpoBe/IeHHe yIeOHON, METOIMYECKOH, BOCIUTATE/IBHON U HAYYHOH paboThI MO NPOGUITIO Kadeaps
juist 0OyYaloIMXCs OYHONW M 3a04HOM (opm oOydeHus YHUBEpCHTETa H BXOIUT B COCTaB
daxyprera JETHOM dKCIUTyaTallud Y HUBEPCUTETA.

1.2. OcHOBHBIMM HAIpaBJICHUSAMH Kadeapbl ABIAIOTCA: yueOHAs, METOAMYECKas, HAy4Has,
BOCITUTATE/IbHAS JICSITEIILHOCTD:

- yueGHas JesTeIbHOCTh Kadelpbl HalpaBlieHAa HA pPEAIH3ALMIO [POrPaMM  BBICLIETO
obpa3zoBanus 1o HarpasIeHHUsIM [O/I'OTOBKH, YCTaQHOBJICHHBIM deepaIbHEIMH
rocyapcTBEHHBIME 00pa3oBaTe/IbHBIMU CTaHAAapTaMK BBICLIEIO OOpa3’OBAaHHS W HA IOArOTOBKY
BBICOKOKBAJIM(PUIIMPOBAHHBIX, KOHKYPEHTOCIOCOOHBIX CIIEIHATIUCTOB;

- MeToJueckas JIEATEJILHOCTh KageJpbl HArpaBjIeHa HA COBEPLICHCTBOBAHHME METOIHKH
IIpOBE/IEHMsS. BCEX BHM/IOB Y4eOHBIX 3aHATHi, 00OOLICHHE W aHAIN3 PE3yJILTATOB H3YUCHHUS
JUCIHMIIINH, pa3paboTKy U U3J[aHue yueOHO-METOAMYECKUX MATEPHAJIOB JUIS 3aHATHIT;

- BOCHHUTATEJILHAS JIEATEILHOCTE Kaeapbl COCTOUT B pabore 10 npodecCHOHANBHO-
IICHXOJIOrHUECKOMY  (DPOPMUPOBAHHMIO JIMYHOCTH OyJylIEro CHEHAINCTa, HMEIOIEr0 BBICOKHIT
MOPAJILHO-9THYECKUH YPOBEHb M HHTE/ICKTYIbHBIH IOTEHIMAL TIPH PEIICHHH NPAKTHUECKHX
3aj1a4 po(eCCHOHAILHOM ACATEILHOCTH;

- Hay4Has ACSATEIBHOCTb Kaeaphl BKIOYaeT B cedsi Oprann3aiuio M pOBECHHE HAYUHBIX
MCCIICIOBAHMM B COOTBETCTBUM C NpodGuieM KaeJpbl B paMKax MEKYHAPOIHBIX, POCCHIICKHX,
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PErHOHATBHBIX WM YHHBEPCHTETCKUX HAy4HO-UCCIIE0BATEILCKIX POrPaMM HIIH IIPOCKTOB.

1.3. Kadenpa Bo3rimasisercs 3aBemyioluM Kadeapoi, u3bupaeMbiM B COOTBETCTBHH C
JNeHCTBYIOUIMM 3aKOHOJATeNbCTBOM P®, B mopsike, yCTaHOBJEHHOM YCTaBOM YHHBEPCHTCTa,
actosimum TToMOKeHHEM HA KOHKYPCHOH OCHOBE, MMEIOMM Bbicinee (MpodeccHoHaIbHOE)
o6pa3oBaHie, yueHyIO CTENCHb M YYeHOe 3BaHME, CTaX Hay4HO-TIE/arorHyecKou paboThl MIIHU
paGoThl B OPraHM3alMsX MO HANPaBICHHUIO MPO(ECCHOHAILHON AeATENIbHOCTH, COOTBETCTBYIOLIEH
JIeATeIbHOCTH Kadepbl, HE MEHEE 5 JIET.

1.4. 3asemyrommii kabenpoit mpenctasiser kadeapy Ha 3acefaHHH YUCHOTO COBETA
YHuuBepcuTeTa, BaKybTETOB, IPOPEKTOPOB U APYTHX MEPONPUATHAX Y HUBEPCUTETA.

1.5. PaBoTta kadeapbl OCYUIECTBIAETCS B COOTBETCTBMH C IUIAHAMH, OXBAThIBAIOMIMMH
yueOHYI0, HAYYHYIO, METOMYECKYI0, BOCIUTATEBHYIO | Apyrue BHbl paboT. Obcyskaenue xona
BBIIIOJIHEHMS STHX [UIAHOB M APYTHX BOIPOCOB POU3BOUTCS Ha 3ace/laHiH Ka(eIpsl.

2. CTPYKTYPA U COCTAB KA®E/IPbI
2.1. CTpyKTypy ¥ INTaTHOE pacrucanue Kaheapsl yTBEpKIaeT PEKTOp Y HUBEPCUTETA.
2.2. Ha xadespe mpemaycMaTpHBAIOTCS AODKHOCTH HAy4HO-TIEAArorM4ecKoro rnepcoHaia
(mpoeccopcKo-TIIpenoaaBaTeNbCkuil COCTaB, Hay4Hble PAOOTHHKH) M y4eOHO-BCIIOMOraTeIbHOro
TIepCoHaIa.

3. OCHOBHBIE HAIIPABJIEHUS JESTEJIbHOCTH KA®E/IPbI

3.1. B obnactu yue6HOI paboThI:

- IPOBE/IEHHE Ay UTOPHBIX 3aHSTHH, IPELyCMOTPEHHBIX y4eOHBIMH IIIAaHAMH;

- IPOBEJICHUE TEKYIIEeH, TPOMEKYTOUHOH H HTOMOBOW aTTECTAlUN;

- IPOBEJICHUE KOHCYJIbTALHH;

- PYKOBOJICTBO MaruCTPaHTAMHU, aCIIUPAHTAMH U JOKTOPAHTAMH;

- PYKOBOJICTBO CaMOCTOSTEILHON pabOTOMN CTYJEHTOB;

- PYKOBOJICTBO KYPCOBBIMH IIPOCKTaMH U paboTaMHu;

- IpOBEpKa pacyeTHO-rpapUIeCKUX 3aJaHuH;

- CO3/1aHMe YCJIOBHMH JUIS yJOBJICTBOPEHUS MOTPEOHOCTEN CTYICHTOB B MOBBIIICHUH YPOBHS
podecCHOHATBHBIX U KyJIbTYPHBIX 3HAHUH;

- MIOJI'OTOBKA BBICOKOKBAIM(UIMPOBAHHBIX CIELHAINCTOB C ITyOOKHMHU TEOPETHUECKUMH H
HEeOOXOIMMBIMH MTPAKTHUECKUMH 3HaHUAMMU,

- IOBBIIIEHHE KBATM(HUKALME TTPOHECCOPCKO-NPENOAaBATEIBCKOI0 COCTaBa Kadeaphl;

- pa3paboTKa ¥ MpPEICTaBICHAE HA yTBEPXKICHHE YUEHOMY COBETY YHHUBEPCHTETA YYeOHBIX
IUIAaHOB;

- pa3paboTKa W TPEICTAaBJICHHE HAa YTBEPXKJICHUE B YCTAHOBJIEHHOM IOpSAJIKE YYeOHBIX M
paGoumux MporpaMMm IO AMCIUHUILUIMHAM Kadelpbl B COOTBETCTBUM ¢ TpeGoBaHUsMH DeepalbHbIX
rOCy/IapCTBEHHBIX 00pa30BaTENbHBIX CTaHJAPTOB HANPABJICHUS IIOJTOTOBKH, [0 KOTOPBIM
OCYIIECTRIISCTCS HOATOTOBKA B Y HUBEPCHUTETE;

- OpraHu3alis W INPOBEJCHHE IO JUCUHUIUIMHAM Kaelpbl BCEX BHIOB Y4eOHBIX 3aHSATHIA,
Tpe/lyCMOTPEHHBIX y4eOHBIM IIJIaHOM H rpadukoM y4eOHOro mporuecca;

- onpejenende oObema y4yeOHOH Harpy3ku Ipenojasareneif kadeIpsl, KOHTPOIb 3a
BBINIOJTHEHHEM MHIMBUIYAJIbHBIX [LIaHOB;

- pa3BUTHE COTPYAHMYECTBA C YUPEKICHHSAMH M OPraHU3alUsIMH B IUIAHE MOATOTOBKH
CIIENMATMCTOB,  BIAJCIOMMX  NPO(ECCHOHAIBHBIMH  HABBIKAMH, IEPEAOBBIMH  METOJAMH
OpraHM3aliy TpyJa H YIpaBJeHus, ONBITOM OOIECTBEHHOH H OPraHM3aTOPCKOi e TEIbHOCTH;

- IIpUBJIeYeHHE K y4eOHOMY IpOIECcCy PYKOBOAMTENCH U CICIHAIUCTOB PAKTHKOB, a TaKXkKe
BEJIYLIHX YUCHBIX JIPYTHX BY30B.

3.2. B obnactu MeToaM4eckoi paboThl:

- paszpaboTka yueOHO-METOJMYECKHX MaTepHaloB: y4yeOHBIX M METOAMYECKHX IOCOOMIi,
yKa3aHMH ¥ PEeKOMEH/[alUH, MaTepUalioB /Ul IPOBEICHUS TEKYIIEro KOHTPOJIS U MPOMEKYTOYHOI
aTTecTallMyd CTYJICHTOB, CAMOCTOATENLHOH pabOTBI CTYJIEHTOB, MO BBITOJHEHHIO KYPCOBBIX H
BBIITYCKHBIX KBaJTM(DUKAIMOHHBIX paboT;

- BHEJIPEHHE COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOIMH M MHHOBAIMOHHBIX METOIOB B
oOpaszoBare/ibHBIf  mpomecc  (METOABI  MPOOJIGMHOr0 M NPOEKTHBHOIO  OOyueHwus,
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HCCIIeIOBATEIbCKHE  METO/bl, TPEHHHTOBBIE (OPMBI, MPEIYyCMATPUBAIOLIME  aKTyaIH3alHfio
TBOPYECKOTO MOTEHIIHAIA H CAMOCTOATEILHOCTH CTYACHTOB);

- BeIOOp Hambonee uenecoodpasHex (OpM M METOAOB IIPENOJABaHHs, PALMOHATBHOIO
COYETAHHS METOJMYECKHX TPHEMOB, 3(P(HEKTUBHOrO HCIOIb30BAHU HOBEHIIMX 00pa3oBaTebHbIX
TEXHOJIOTHH H COBPEMEHHBIX TEXHHUYECKHUX CPEACTB 00ydeHHs (BHIEO-, ay[HO-, KOMIBIOTEPHBIX U
HHTEPHET-TEXHOJIOTHH);

- IOBBIIIICHHE KaYeCTBA METOANYECKOro obecreueH st y4eOHOro nporecca;

- ydacTie B paboTe y4eOHO-METOANYECKHX 00beMHEHNH M0 CIIEHUATBHOCTAM Kadephl;

- OCYIIECTBJICHHE B YCTAHOBJICHHOM IMOPSIKE COTPYAHHYECTBA C Kadeapamu Jpyrux By30B
10 y4eOHOH, y4eOHO-MEeTOTHYECKOH U HayYHO-HCCIIe0BaTEIbCKON padoTe.

3.3. B obnactu Hay4HOit paboThI:

- OpraHM3alus | MPOBEJACHUE HAYYHO-HCCIIEI0BATEIbCKOM pabOThI, B TOM YHCIIE IO 3aKa3aM
OpraHM3allMi IpaKJIaHCKOW aBHAILlMM, HAay4yHbIX MCCIEJOBAaHMH M BHEAPEHHE pE3yJIbTaTOB B
NPAKTHYECKYIO JeATEIbHOCTh U B Y4eOHBIH Ipolecc;

- [pOBeJeHME TpOMAraHjbl Hay4dHBIX 3HAHMI I[yTeM ydYacTus Tpodeccopeko-
TIPEIIONaBATEILCKOIO COCTaBa M COTPYAHHKOB Kadeapbl B paboTe CEeMHHApOB, KOH(epeHLHit,
CHMIIO3MYMOB, BEICTYIUICHUH Iepe/l KOJUIEKTUBAMHU B OPraHM3alUsIX U YUPEIKACHUAX.

3.4. B obnactu BocnuTaTENBHON pabOTHI:

- OpraHu3anus JesATeIbHOCTH KypaTopoB IPYII B COOTBETCTBHH C IUIAHOM BOCTIMTATEIbHOM
paboThl YHHBepcuTeTa U (aKyibTeTa;

- peatu3anMs BOCIHMTATENBHBIX 3ajJad B COBMECTHOH 00pa3oBaTe/lbHOM, Hay4HO-
HCCJIeI0BATE/ILCKOM, OOLIECTBEHHOM ¥ MHOM JeATENBHOCTH CTY/ACHTOB U NPENOIABATENICH, a TaKKe
JPYTUX COTPYJIHUKOB Kadeapsl;

- y4acTHe B OpraHM3allMd TBOPYECKOH HESTENBHOCTH CTYJACHTOB ((ecTHBaIM, KOHKYPCEL,
BHKTOPHHBI, OpeiH-pHHTH, BBICTABKH CTYACHUCCKHX padoT);

- IpoBe/ieHHe Oeces, HACTABJICHUIT Ha TeMbl HDABCTBEHHOTI'O NOBE/ICHHS CTY/ICHTOB.

4. VIIPABJIEHUE KA®EJIPOU

4.1. 3aBenyromuii kadeapoii B npejieax cBoeil KOMIIETEHIINH ¥ BO3JIOKEHHBIX 00S3aHHOCTEH
CaMOCTOSITEILHO Ompejenser o0beM yueOHOM, METOJUYECKOH, HAaydHOH, BOCHHMTATEIbHOH U
JIPYTHX BHJOB paboThl JUIs KaXJOTO NpernojaBartels kadeapsl, B Mpeieiax CBOMX MOJTHOMOYHH
M3JIaeT pacIopsUKeHHsl, 00sf3aTeNnbHble UIl BceX pabOTHHUKOB Kadeaphl, H HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTL 3a BBINOJHEHHE Ha Kkadeape paboT B COOTBETCTBUH C  OCHOBHBIMH
HaIrpaBJICHUSMH JICATEIbHOCTH.

42. Jlns BeneHWs TeKylIeH HMCIOTHUTEIBCKOM JEATEIBHOCTH IO  IIPEJACTABIICHUIO
3aBejrytolero kadeapoil pacnopsikeHHeM JeKaHa JMOO JHMILa, €ro 3aMellaroliero, MOXeT ObITh
JlenernpoBana 4yacTh (GyHKIHl 3aBeqyiomero kadgeapoi Ha OJHOrO M3 COTPYJHHUKOB Kadeapel U3
gucaa npodeccopeKo-NMpenoaBaTe/IbeKoro CoCTaBa, BBIMOIHAIONIEr0 (YHKIMH 3aBEIYIOIEro B
¢lydyae BpEMEHHOTO OTCYTCTBHS IIOCIIEIHETO.

4.3. Obuee pyKoBOACTBO Kadeapoi oCyIIeCTBIISET BEIOOPHBIH MPEJACTaBHTEIbHBIH Opra —
VYueHblit coBeT QaKyabTeTa JIETHOM IKCILTy aTallHH.

4.4, 3acenanus Kadeapsr:

4.4.1. 3acenanue Kaeapsl MPOBOIUTCS IO/ PEICENATENLCTBOM 3aBEITYIOMIEro Kadeapoii.

B ciayyae pacCMOTPEHHSI BONPOCOB, KacalOIMXCs 00pa3soBaTe/bHOH JeATEJIBbHOCTH, B
jaceaHuM  Kadeapsl NPHHHUMAIOT YyYacTHE C [PaBOM COBELIATENBHOrO rojaoca IITaTHbIC
COTPYIHHKH PO(eccOPCKO-IPENoIaBaTe/bcKoro cocTaBa Kapeapsl.

Wuple Bompochl Kadeapsl W BONPOCHI, OTHOCAIIMECS K BOCIHHMTATENBHOH NEATEIBHOCTH,
paccMaTpUBAIOTCS TPH Yy4acTHH y4eOHO-BCIIOMOTraTeIbHOTO COCTaBa ¢ IMPAaBOM COBELIATEIBHOIO
rosioca. [IpoTOKOJI 3acelaHus BEIET CeKpeTaphb 3ace/lanus Kadeaphl.

4.42. Ha 3acenanun kadeJpbl paccMaTPHBAIOTCS OCHOBHBIC BOIIPOCHI JCATENBHOCTH H
pa3BuTHs Kadeapbl: COBEPUICHCTBOBAHMS CTPYKTYPbl M COACPXKAHMS YUeOHBIX JHCLMIUTHH,
METOJMKH [POBEJCHHS H  MaTepHAIbHO-TEXHHYECKOro  00ecreueHnst yueOHBIX — 3aHATHIL,
BOCIIMTATEIBHOM paboThl €O CTYJACHTAMH, TOJrOTOBKH HAy4YHO-NEJArOIHYECKHX H  HAy4HBIX
KaJIpOB, MOBBIIICHUS KBIH(HKALMH WIEHOB Kadepbl, BLINOJHEHHS HAyUHbIX paboT, pe3y.ibTaThl
KOHTPOJIsl Y4eOHBIX 3aHATHH H APYTHE BONPOCHI.
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4.4.3. 3acenanue Kaeapbl MPOBOAMTCS HE PEXKe OIHOrO pa3a B MeCAll B COOTBETCTBHHU C
roZ0BbIM  TIaHoM  paboThl.  BHeouepejmple 3acefaHMst  MOTYT TPOBOJMTHCS 110 Mepe
HEOOXO0IMMOCTH.

4.4.4. TlpennokeHuss B TOBECTKY JHs 3aceJ@Husi Kadegpbl MOrYT BHOCHTHCS JIHOOBIM
paGoTHUKOM Kadeapbl. PemenneM GospluMHCTBA PabOTHHKOB TMOBECTKA [HA MOXKET ObITh
M3MEHEeHa, JoNoIHeHa. B Hee MOryT GBITh BKIIIOUEHBI BOIPOCHI, HE TpeOyIOIHe [pe/BapUTEIbHOM
noAroToBKHU. I10 Mpe/UIoXKeHHIO 3aBeIyiomero Kadeapoil yTBepXIacTcs perjaMenT 00cyKAeHHs
MPHHATBIX K PACCMOTPEHHMIO BONMPOCOB, a TAKXKE HA3HAYAETCS CEKPETaph 3ace/laHus Kapeapsl.

4.4.5. 3acenanue Kadegpel SABISETCS MPABOMOYHBIM, €C/IM Ha HEM MpPHUCYTCTBYeT Oolee
OJIOBHHBI pabOTHUKOB Kadepbl C MPaBOM PEIIAIOIIETO roJIoca.

4.4.6. TonocoBaHHe OCYINECTBJISAETCS MPUCYTCTBYIOIMMH Ha 3acelaHnd pabOTHHKaMHU
kaQeapsl ¢ NpaBOM pemiaioniero roxoca. Ilo oTAenbHBIM BoOmpocaM omnpesesnsiercs (popma
rOJIOCOBAHHS — OTKpBITAs MM TaiiHas. Kaxmeli paboTHuk Kadeapbl mveeT omuH rosoc. Ilpu
PaBEHCTBE TOJIOCOB, TOJIOC 3aBeylollero Kadeapoil spisercs pemnaromuM. Pemenne xadeapr
IPHHAMAETCS OOIBITMHCTBOM roJ1ocoB (50% IUTIOC OJUH T0JI0C).

4.47. Ha xaxjaoMm 3acefaHuu Kaeapbl BEIETCS MPOTOKOJ, KOTOPBIH IIOAMHCHIBACTCS
3aBe/lyIommM Kaheapoit u cekperapem 3acesanus. [[pOTOKOIIBI XpaHATCs Ha Kadenpe.

5. JOKYMEHTAIIMS U IEJIONIPOU3BO/ICTBO KA®E/IPBI
5.1. Ha xadenpe Bemércs, cOCTaBiseTCs M XPaHUTCA (B TEUYCHHE YCTAHOBJICHHOrO CpOKa
XpaHEHMs) JOKYMEHTAlUs B COOTBETCTBHM C YTBEPXKJCHHOM B YCTAHOBJICHHOM IIOPAJIKE
Homenknarypoii nen xadeaps.
5.2. Jlesonpou3BoACTBO Ha Kadyesipe OCYIIECTBISETCs B COOTBETCTBHM ¢ MHCTpyKIMeH 1o
JIETIONPON3BO/ICTBY Y HUBEPCHTETA.

6. UHBIE ITOJIOKEHUSI 7
6.1. B ciryyae n3MeHeHHs JEHCTBYIOIIETO 3aKOHO/aTeNbeTBa Poccuiickoit dezepanuu UiH
JIOKaTbHBIX HOPMATHBHEIX aKTOB YHHUBepcUTeTa, HacTosiee [Tooxenue ASHCTBYET B 4aCTH UM HE
IIPOTUBOpEYAILEH.

COCTABIJIEHO
3asenyrommit kadeapoit Ne 7
«S13bIKOBOM MOATOTOBKH» f H.A. JleGeneBa
COT'JJACOBAHO
7 )" =
[IpopekTop 1o nepcoHay — HadaabHuK YK M.U. JloGoB
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