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«Duitocopuu U conHATLHBIX KOMMYHHKAIAI

1. OBIIME ITOJIOKEHUSA

1.1. Hacrosmee monoxenue o kadenpe Ne 1 «®Dunocoduur ¥ COMMATBHBIX KOMMYHHKALIH
(mamee — xadenpa) PemepaTbHOrO TIOCYZApCTBEHHOTO OMOMKETHOTO 06pa30BaTENIBHOTO
yapexaeHus BbiCmero obpasopanus «CaHKT-IleTepOyprckuit rocyqapCTBEHHBLIA YHHBEPCHTET
TPOKIAHCKOM  aBHAUUM»  (Jajee — YHUBEPCUTET)  pa3paboTaHO0 B COOTBETCTBHH  C
3aKOHOJATENBCTBOM  Poccuiickoi Qenepanuy,  PerIaMEHTHPYIOIUMH  JESTEIBHOCTH
00pa3oBaTeNbHEIX OpraHU3alHi, YcTaBoM YHHBepcHTeTa, [IpaBHIaMu BHYTPEHHETO TPYZOBOTO
pacrnopsaka Y HUBEPCUTETA U JPYTHMH JIOKATEHBIME HOPMATHBHEIME aKTAMH.

ITonmoxenne o xadenpe (nanee — [Tomoxerue) pa3paboTaHO B METIX:

- 3aKpEIUICHHUS MpPaBOBBHIX HOPM M TapaHTHH MOEATEeNbHOCTH KOJUIEKTHBA Kadempsl
VHuBepcurera;

- OIpE/eNICHNs] OPraHM3allHOHHBIX (OPM, MEXAHH3MOB YIIPABJICHUS ¥ (YHKIMOHMPOBAHHSA
Kadenpsl.

Kajpenpa sBhsercd CTIpyKTypHBIM IIOApasiecHHeM YHHBEPCHTETa, OOECIICUMBAIONINM
IPOBEACHUE YIeOHOM, METONNIECKOM, BOCIHTATEIFHON U HayIHOU paboThI 10 mpodmiIo Kadeapsl
it o0ydaromuxcs O4YHOM M 3a049HOM (opMm 00ydeHHs YHHBEpCHTETA M BXOOUT B COCTAB
I'ymannTapHOTro dakynsreTa Y HUBEPCUTETA. _

1.2. OcHOBHEIME HamlpaBleHUAMHE KadeIpsl SBIAIOTCS: yueOHAsd, METONUUECKAs, HaydHAL,
BOCIMTATENbHAS 1EATEEHOCTE:

- y4eOHas JesTenbHOCTH KadeIpbl HampaBieHa Ha peald3alMio pOrpaMM  BBICIIErO
00pa30BaHys 10 HANPABIEHHAM IIOATOTOBKH, YCTAHOBIECHHEM DelepaTbHEIMI TOCYIapCTBEHHBIME
00pa3oBaTeIbHBIMI CTaHapTaMu BEICIIIETO o6pazoBaHus u Ha HOJITOTOBKY
BBICOKOKBaTH(HIUPOBAHHEIX, KOHKYPEHTOCIIOCOOHEBIX CIEIUATHCTOR;

- METOIMYECKas JeSTENBHOCT KAGEIphl HampaBieHa Ha COBEPIICHCTBOBAHUE METOIUKH
IPOBEJCHHUS BCEX BUIOB YYEOHBIX 3aHATHH, OGOOIIEHHWE W aHANIW3 pE3yIbTATOB M3YUCHHUS
TVCIHUIUIAH, pa3paboTKy K H3faHKe yIeOHO-METOqMIECKUX MATEPHATIOB I 3aHATHIL,

- BOCIIATATENIbHAsS IEATENbHOCTh Ka(elphl COCTOMT B paboTe MmO MPOo(ecCHOHAIBHO-
NICHXOJIOTHYECKOMY (OPMHPOBAHHIO JIMYHOCTH OYAYINEro CHENHATHCTa, HMEIOINEr0 BBICOKHMIA
MOPAJBHO-3THYECKMH YPOBCHb W HMHTEIUIEKTYalbHEIH IIOTEHIWAN IIPH PENICHAM MOPAKTHYECKHX
3a1a4 IpoeCCHOHANBEHOU NEATEIBHOCTH;

- Hay4Has ACATeNbHOCTh Kadeaphl BKIIOYAeT B CeOsl OPraHU3aldio W IPOBEICHNE HAYUHBIX
VICCIICTIOBAHMH B COOTBETCTBUH C MpoduiieM KadeOpbl B paMKax MeXTyHAPOIHBIX, POCCHHMCKHX,
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PETHOHATBHBIX WIH YHUBEPCUTETCKAX HAY9IHO-HCCIIEN0BATENbCKAX MPOrPaMM HITH IIPOCKTOB.

1.3. Kadenmpa Bo3rmaBnsercs 3aBemyomuM Kadenpod, M30HpacMBIM B COOTBETCTBUH C
IeHCTBYIOIMM 3aKOHOMATENsCTBOM P®, B IHOpSIKE, YCTAaHOBICHHOM YCTaBOM YHHBEPCHUTETA,
HacTosuM IIOJIOKEHHeM Ha KOHKYPCHOM OCHOBE, MMEIOIIMM BhICIIee (IPodecCHOHATLHOE)
06pa3zoBaHre, YYEHYIO CTENEHb W YYCHOE 3BaHHE, CTaX HAYJHO-NENArOTHYeCKOM paboTHl MK
paboTEl B OpraHM3alMAX [10 HAMPABICHHIO IPOGECCHOHATBHOM NEeATENBPHOCTH, COOTBETCTBYIOMICH
JeITeTbHOCTH Kadephl, He MeHee 5 JIET.

1.4. 3aeexqyrommit Kadempoif mpencraBifeT Kadenpy Ha 3acelaHUM YYEHOrO COBeTa
Vuusepcutera, PaKkyIbTETOB, MPOPEKTOPOB ¥ IPYTUX MEPOIPHUATUAX Y HUBEPCUTETA.

1.5. Pabora kadempsl OCyINECTBIIETCA B COOTBEICTBHH C IUIaHAMH, OXBAaTHIBAFOIIUMU
y4eOHyI0, HAYYHYIO, METOJMYECKYIO, BOCIUTATENbHYIO B ApyTrHe BUABI paboT. O6CyxIeHne xona
BBIIIOJIHEHMS 3THX IUIAHOB U JPYTHX BOIPOCOB IMPOU3BOANTCS Ha 3acelaHUH KadeIphl.

2. CTPYKTYPA 1 COCTAB KADE/IPbBI
2.1. CrpykTypy ¥ IITaTHOE pacmucanue Kadeapsl yTBEPKAAeT PEKTOp Y HUBEPCUTETA.
2.2. Ha xadenpe mpexycMaTpHBarOTCS JODKHOCTH Hay4HO-IIEJArorHYECKOro IIEpCoHaia
(mpodeccopcKo-TIpenoIaBaTeIbcKAil COCTaB, HaydHbIE Pa0OTHHUKM) M Y4eOHO-BCIIOMOIATENBEHOIO
IepcoHaa.

3. OCHOBHBIE HAITIPABJIEHUSA JEATEJBHOCTHU KA®E/IPHI

3.1. B obmactu y4ue6HO# paboTHL:

- IPOBEJICHUE aYAUTOPHBIX 3aHATUH, IPETyCMOTPEHHBIX yIeOHBIMH INIaHAMU;

- IPOBEICHNE TEKyIeH, IPOMEXXYTOYHON U UTOTOBOM aTTeCTaIluy;

- IIPOBENEHUE KOHCYIIBTAIU;

- PYKOBOJICTBO BBIITYCKHBIMHU KBATH()HUKAITHOHHBEIMU pab0TaMH;

- PYKOBOZCTBO MaruCTpaHTaMH, aCOHPaHTaMU U JOKTOpaHTaMH;

- PYKOBOJICTBO CaMOCTOSTEIBHON PabOTOM CTYAEHTOB;

- PYKOBOJICTBO KYpPCOBBIMH IIPOEKTaMH M paboTamu;

- IPOBEpPKA pacYeTHO-TpaQUIEeCKUX 3aJaHMiA;

- CO3J]aHME€ YCIIOBHM JUIS YAOBJIETBOPEHUS MOTPEOHOCTEH CTYICHTOB B MOBHIIEHUH YPOBHS
npodeCcCHOHATBHBIX M KyJIbTYPHBIX 3HAHHIA;

- IIOATOTOBKA BBICOKOKBATM(HUIIMPOBAHHBIX CHEIMATIMCTOB C INIyOOKMMH TEOPETUUECKUMHU U
HEOOXOAUMBIMU IPAKTHIECKUMU 3HAHUSIMU;

- TOBBIIIEHNE KBAMH(HUKAUN PO(HECCOPCKO-IPENI0NABATENHCKOTO CcOCTaBa Kadenprr;

- pa3paboTKa U Ipe[CTaBICHWE Ha yTBEpXKACHUE YUEHOMY COBETY YHHUBEpCHUTETa yUEOHBIX
IJIaHOB;

- pa3paboTka W IpelICTaBICHHE Ha YTBEPXKJCHHWE B YCTAHOBJICHHOM IOPSIOKE Y4eOHBIX H
paboumx mporpaMM IO AUCHUIUIMHAM Kadeapsl B COOTBETCTBHHU ¢ TpeOoBaHmsMH DenepanrbHBIX
rOCyIapCTBEHHBIX 00pa3oBaTelbHBIX CTAaHJAPTOB HAMpPABICHHWS IOATOTOBKH, IO KOTOPHIM
OCYIIECTBIIIETCS IIOITOTOBKA B Y HUBEPCUTETE;

- OpraHu3amnys ¥ NPOBEICHHE IO MUCIUIUIMHAM KadeIphl BCEX BUAOB yUEOHBIX 3aHSATHM,
IIPEyCMOTPEHHBIX yueOHBIM IUTaHOM U rpaduKoOM yaeOHOTo mpolecca;

- ompezaeneHne oObeMa y4eOHOM Harpy3kw mpemonmaBaTeneif kadenpbl, KOHTPOIb 3a
BBHITIOTHEHHEM WHIMBHIYJIBHBIX ITAHOB;

- pa3BUTHE COTPYJHHYECTBA C YUPESKICHWSIMH M OpPraHM3AlUsIMH B IUIaHE ITOATOTOBKH
CHENMAINCTOB, BIAACIOMUX NpO(YEeCCHOHAIPHBIMA  HAaBBIKAMH, IIEPEIOBBIMH  METOIAMHU
OpraHM3alUy TPYyIa U YIpaBJIECHUs, ONBITOM O0OINECTBEHHON U OPraHU3aTOPCKOM eI TeTFHOCTH,

- IpHBJIeYEHNE K y4eOHOMY IIPOIecCy PYKOBOIUTENCH M CIEITHATUCTOB MPAKTHKOB, a TAKKe
BEIYINUX YUEHBIX PYTHX BY30B.

3.2. B obnactu MeToudeckoi paboTsI:

- paspaboTka y4eOHO-METONWYECKAX MAaTEpPHaOB: yJeOHBIX M METOIMYECKHUX ITOCOOMIA,
YKa3aHUH ¥ PEKOMEHIAINH, MaTepHaIOB I IPOBENEHHUS TEKYIIEro KOHTPOJIL U MPOMEXKYTOTHOM
aTTEeCTallM¥ CTYZEHTOB, CaMOCTOATENBHOM pabOThl CTYNEHTOB, IO BHIIOJHEHHIO KYPCOBBIX H
BBIITyCKHBIX KBATM(HUKAINOHHBIX paboT;
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- BHEIpPEHUE COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJOIWH M MHHOBALIMOHHBIX METOIOB B
o0pasoBaTeNbHBIA  mpomecc  (METOmBI  HPOONEMHOrO M IPOEKTHBHOTO  OOydYeHHS,
HCCIIEIOBATENBCKHE METOMBI, TPEHHWHIOBEIE (OPMEL, IIpEeAyCMaTpUBAIOIINE aKTyaIH3allMIo
TBOPYECKOTO IOTEHIIMAIA ¥ CAMOCTOSTEIHHOCTH CTYAECHTOB);

- BBIOOp Hambonee IenecooOpa3HBIX GOpM U METONOB IIPENOAABAHMS, PAlMOHAIBHOIO
COYETaHUSI METOIUICCKHUX MPUEMOB, 3()(HEKTHBHOTO MCIIOIB30BaHUS HOBEHIIUX 00pa30BaTeIbHBIX
TEXHOJIOTHI U COBPEMEHHBIX TEXHUYECKUX CPEJICTB OOydYeHUs (BHEO-, ay/IN0-, KOMIBIOTEPHBIX U
WHTEPHET-TEXHOJIOTHIA);

- IIOBBIINIEHUE KadecTBa METOIUYIECKOTo obecredeHns ya4eOHOro mporecca;

- ygacTue B paboTe yueOHO-MeTOIuIecKiX 00BeIMHEHUH 0 CIEITHATBHOCTIM Kadeapsl;

- OCYIIECTBJICHHE B YCTAHOBICHHOM IIOPSIKE COTPYIHHYECTBA C Kadeapamu APYTHX BY30B
110 y4eGHOH, y4eOHO-MeTOqMIeCcKO# U HaydIHO-HUCCIIeI0BATEILCKOM paboTe.

3.3. B obnactu Hay4HOH pabOTEHIL:

- OpraHu3anys ¥ IPOBEIECHHE HAYYHO-UCCIEN0BATENLCKON pabOThI, B TOM YHCIE IO 3aKa3aM
OpraHu3alui TPaXkIaHCKOX aBHAallMH, HAyYHBIX WCCICHOBAHWA W BHEAPCHHE pE3yJIbTaToOB B
IIPaKTUYECKYIO NEATENBHOCTE U B YIeOHBIH MTPOIECC;

- OpOBEAECHHE Iponaraabl HAy4YHBIX 3HAHHH IyTeM ydacThus mpodeccopcko-
IPENOaBaTEeILCKOIO COCTaBa M COTPYAHUKOB Kadenphl B paboTe CeMHHApOB, KOH(EpEHIHi,
CHMIIO3HyMOB, BEICTYILICHHH ITEPE]] KOJUIEKTUBAMHU B OPTaHU3AINIX U YUPEIKICHUAX.

3.4. B oOnacTu BOCIUTATEIBHOM paboTEL:

- OpraHu3auys JEATEIHOCTH KypaTopoB IPYIII B COOTBETCTBHH C IUIAHOM BOCIHTATEILHOMN
paboTsl YHUBEpCHTETA U (haKyIBTETA;

- peamm3amys BOCHHTATENBHBIX 3aJad B COBMECTHOM 0Opa3’OBATENHHOM, HAYUHO-
HCCIIeI0BATEIbCKOM, OOIECTBEHHON B HHOU JESTENHHOCTH CTYAEHTOB M IIPENOJABATENEH, a TaKKe
JIpYTHX COTPYIHHUKOB Kadenpsr;

- Y4acTHE B OpraHM3allMd TBOPYECKOH AEATENHHOCTH CTYIEHTOB ((becTHBaIM, KOHKYPCEL
BHUKTOPHUHEI, OpEHH-PHHIHY, BEICTABKY CTYACHUECKHX Pabor);

- IpoBeieHue Oecel, HaCTaBIECHUH Ha TEMbI HDABCTBEHHOT'O IOBEIEHHMS CTYIEHTOB.

4. YIIPABJIEHUE KA®EJIPOI

4.1. 3aBenyromuii kadenpoil B mpenenax cBOeH KOMIIETEHITUH U BO3IOXKEHHBIX 00s3aHHOCTEM
CaMOCTOSTENBHO OMpENEIeT 00beM Y4eOHOM, METOMMYECKOM, HAyYHOM, BOCIUTATENHHOM W
APYTUX BHUIOB pabOTHl s KaXIOTO IperonaBaTens KaQeapsl, B IMpeleNaXx CBOMX IIOJHOMOUMI
U3]1aeT PACIOPSDKEHNs, 00sA3aTeNlbHBIE 71 BCEX PaOOTHHKOB Kadenphl, H HeceT IEepCOHANBHYIO
OTBETCTBCHHOCTh 3a BBHIIOJHEHHE Ha Kadermpe paboT B COOTBETCTBHH C OCHOBHBIMH
HaIPaBJICHUSAME ESTEIEHOCTH.

4.2. Jlna BeneHHMs TeKyIIeH HCIONHWUTENBCKOW JEATENHHOCTH IO IIPECTABICHHUIO
3aBeJyIOIero Kapenpoil pacmopsukeHHEM [ekaHa 0o JIMIa, €ro 3aMeIaloInero, MOXeT OBITh
JeNerHpoBaHa JacTh QYHKIMA 3aBeyromero Kahempoil Ha OXHOrO W3 COTPYIHHKOB Kadeaphl u3
qrcia NpodecCOPCKO-MPENoaaBaTeIbCKOI0 COCTABa, BBIIOIHSIOMEr0 (YHKIUM 3aBEAYIOMIECIO B
CIIly4ae BPEMEHHOI'O OTCYTCTBHS MTOCTIEIHETO.

4.3. Ob1mee pykoBOACTBO Kadenpoil OCYIECTBILeT BEIGOPHBIA MPECTABUTENBHEIA OpraH —
Yuensni coeT ['ymanuTapHOTo akynsrera.

4.4. 3acenanus xadenpor:

4.4.1. 3acenanue xadenprl MPOBOIUTCS IO IPELCEAATENBCTBOM 3aBEIYIONIEro Kaheapoit.

B cmygae paccMOTpeHHS BOIpPOCOB, KacaromuUXcs 0Opa3oBATENbHOM IEATEIBHOCTH, B
3aceqaHuy Kadenpel NPHHMMAIOT yd9acTHe C MpPaBOM COBEIATENhHOLO TOJNOCA IINTATHEIE
COTPYIHUKH MPO(ECCOPCKO-IPENOAaBaTeIbCKOr0 COCTaBa Kadenpsl.

Wubie Bompockl Kadenpsl M BONPOCHL, OTHOCSAIIHECS K BOCIHTATEIHHOM IESTENBHOCTH,
PaccMaTpHBAIOTCS NPU yYaCTHH y4eOHO-BCIOMOTATEIFHOTO COCTaBa C IIPABOM COBEMIATEIHLHOTO
rojoca. IIpoToKon 3aceaHus BeIET CEKPEeTaph 3aceIanus KadepaL.

4.4.2. Ha 3acemanmu Kadenpsl pacCMaTpHUBAIOTCS OCHOBHEIE BOIPOCH IESTCIBHOCTA H
pa3BUTHSA Kaenphl: COBEPIICHCTBOBAHHS CTPYKTYPHI M COAEPKAHMS YYEOHBIX IHCIHMIUINH,
METOJUKM TPOBEICHUS ¥ MaTepHAILHO-TEXHWYECKOTO obecredyeHus yYeOHBIX 3aHATHH,
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BOCIIUTATENFHOR pPabOTBI CO CTYNEHTAaMH, IIOATOTOBKH HAyYHO-IENAarOTWYeCKUX M HaydYHBIX
KaJIpoB, IIOBBINCHUS KBATU(HUKAIMY WICHOB Kadenpsl, BHITOTHEHUS HAYIHBIX paboT, pe3yabTaThl
KOHTPOJIA y4eOHBIX 3aHATUH U JPyTHE BOIPOCEHL.

4.4.3. 3acenanne Kadeapbl IPOBOAUTCS HE PEXKE ONHOTO pa3a B MECAI[ B COOTBETCTBHH C
TONOBBIM IUTAHOM paboThl. BHeodepemHele 3acefaHMs MOTYT IPOBOIUTECS II0  Mepe
HEOOXOIUMOCTH.

4.4.4. IlpemmoxeHdss B IOBECTKY IHS 3acedaHus Ka(eapsl MOTYT BHOCHTBECH IFOOBIM
paboTtHEKOM Kadenpbl. PemenmeM GonblmmHCTBA pPaGOTHHUKOB IIOBECTKA MHS MOMKET OBITH
U3MCHEHa, JOMOMHeHa. B Hee MoryT OBITh BKIIIOYEHBI BOIIPOCHL, HEe TpeOyIoIpe IpeIBapUTeIbHOM
noAroTOBKH. Ilo mpemnoxeHuro 3aBemyromero kabenpoil yrBepKIaaeTcs periaMenT 00CyKICHH
IPUHATBIX K PACCMOTPEHHIO BOIIPOCOB, a TaKXKe Ha3HAYACTCSA CEKpeTaphb 3aceanus Kaeaprl.

4.4.5. 3acenanue Kadenpsl sSBIIETCS IPAaBOMOYHBIM, €CIIM Ha HEM IIPHCYTCTBYeT Ooiee
IIOJIOBMHBI paOOTHHUKOB KadeIprl C IPaBOM PEIIAOIIEro rojoca.

4.4.6. T'omocoBaHWE OCYIIECTBICTCS NPUCYTCTBYIOIIMME Ha 3acelaHUM pPabOTHHKAMH
Kadepsl € MpaBoM pEMAroMero ronoca. II0 OTHENBHBIM BOIpOCaM Ompemensercs (popMa
TOJIOCOBAHMA — OTKpHITas WM TaiHas. Kaxneni pabGorHuk kadenpsl mMmeer ofuu ronoc. Ilpu
PaBEHCTBE TOJIOCOB, TOJIOC 3aBEAYIOMIEro Kapenpod sBIIETCS pemaroiniM. Pemenwe kxadenpsl
IPUHAMAETCS GOIBIIMHCTBOM T010c0B (50% Ioc oauH ronoc).

4.47. Ha xaxmoMm 3acemanum Kadempsl BeaeTcs IIPOTOKOJI, KOTOPBIM IIOIIHCEIBAETCS
3aBeyromuM Kapenpoii u cekperapeM 3acenanus. [IpoTOKOIBI XpaHaTcs Ha Kabespe.

5. JOKYMEHTANUSA 1 JEJTOIIPOU3BOACTBO KA®EJPHI
5.1. Ha xadenpe Benércs, cocTaBISICTCS W XpaHUTCS (B TEYEHHE YCTAHOBJICHHOTO Cpoka

XpaHEHHs) JOKYyMEHTAIsi B COOTBETCTBHH C YTBED)KIECHHOH B YCTAHOBIEHHOM IOPSIKE
Homenxmnarypoit nen xadeapsr.

5.2. JlenonpousBoacTBO Ha Kaeape OCYIECTBISETCS B COOTBETCTBHM ¢ VHCTPYKIHEH 110
JETIOIIPOU3BOICTBY Y HUBEPCHTETA.

6. THBIE ITOJIOXXKEHM S
6.1. B cmyyae m3MeHeHuUs NENCTBYIOMEro 3aKOHONATEBCTBA Poccriickoit Qenepanuu WM
TIOKaJIPHBIX HOPMATHBHEIX aKTOB Y HUBEPCUTETA, HacTosmiee [Tonokenre qefiCTBYeT B YacTH UM HE
IIPOTHBOPEYAITICH.

COCTABIJIEHO:

3aBemyromuit kadempoit Ne 1

«DuI0coYUN U CONUATBHBIX KOMMYHUKAIIH Y ,4?% M.H. Maiiop
COI'JTACOBAHO:

ITpopexTop mo IepcoHary — HadanbHUK
YIIpaBIIEHUS KaJpOB M.J. Jlo6oB

Havanssuxk ropuaugeckoro otaena C.M. Ionemryx
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