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Meroauka npenoaaBaHus AUCUUILIMHBL «KaapoBbli ayauT W KOHTPOJUIMHI
XapaKTEepU3yeTcsl COBOKYMHOCTbIO METOJ0B, MPUEMOB U CPEICTB OOy4YEHHS,
00€CMEeUnBAOIINX PEATU3ALNI0 COACPKAHUSA M Y4EeOHO-BOCIIHMTATEIBHBIX IEJIEeH
TUCIUIUIMHBI, KOTOpasi MOKET ObITh NpE/ICTaBlieHa KaK HEKOTOpask METOJUYecKas
CUCTEMa, BKJIIOYAIOIIasi METO/bl, MPUEMBbl M cpelcTtBa oOydenus. Taxoil moaxon
MO3BOJISIET 00JIee KAaYeCTBEHHO TMIOJOWTH K BOMPOCY OCBOCHHS JTUCITUTIIMHBI
00yJaroIMMHUCH.

VYcenemnas aesaTenbHOCTh JIFOOOM OpraHu3alli HEMbICIMMa 0e3 aHaim3a
TPYAOBBIX TMOKa3aTelieid, KOTOPBIA MO3BOJSET 00Jiee TOYHO OLEHUTh TEXHUKO-
HSKOHOMHUYECKHUN  TMOTEHLUAN; OMNpeAeNuTh pe3epBbl  Oonee  APPexkTuBHOrO
WCMOJIb30BaHUs MEPCOHANa NMPEANPUATHS, YIAYUIICHNS] OpraHu3aly, YCIOBUM TpyJa
U €ro OIUIaThl; HAWTH MyTH HOPMAJIM3alUMU COLMATbHO-TPYJIOBBIX OTHOIICHUHN B
KOJUJIEKTUBE U T.A.

OnHuM #3 CIOCOOOB BHEIIHEW OLIGHKU JEATEIbHOCTH OpraHu3aluu, U B
YaCTHOCTH, aHaliM3a TPYAOBBIX I[IOKa3aTeJie SBISETCS CO3JIaHHe 0Co00ro
HaIlpaBJIEHUS ayJIUTOPCKON IEATEIbHOCTH — ayAuTa epcoHana (KaJIpoBoro ayauTa).

OcHOBHas LIeNIb ayquTa MEepCOHalla — OLEHKA JEATEIbHOCTH 3KOHOMHUYECKOTO
cyOnekTa B cdepe TpyJda U TPYIAOBBIX OTHOIIEHWUW, YCTAHOBICEHUE COOTBETCTBUSA
MIPUMEHSIEMBIX YKOHOMUYECKUM CYOBEKTOM (DOPM U METOJIOB OPTaHU3ALMU TPYI0BOI
NEATEIbBHOCTH W TPYIOBBIX OTHOIICHWI 3aKOHOAATEIbHBIM M IPABOBBIM aKTaM,
nevicteyromuM B Poccuiickoii ®Dexnepanuu, a Takxke BbIpaOOTKa HAa OCHOBAHUH
pe3yJIbTATOB MPOBEPOK MPEIAJIOKEHUN MO ONTUMHU3ALUMU OPTraHU3alUuu TPYIAOBOU
NEATEIBHOCTY W TPYAOBBIX OTHOIIEHWH, OCYHIECTBIISIEMBIX SKOHOMHYECKUM
CyOBEKTOM.

OOBEKTOM KaJIpOBOTO ayAUTa M KOHTPOJUIMHTA SIBISIETCS COCTOSIHHE TPYIOBOM
chepbl PKOHOMHYECKOTO CYOBEKTa, a MPEIMETOM — TPYAOBOW KOJUIEKTHB, €0
NEATENIbHOCTh; OPraHU3allysi, HOPMUPOBAHUE, YCIIOBHS U OXpaHa TPyJa NEPCOHAIA;
coOmro/ieHre TpaB U 00S3aHHOCTEW PabOTHUKOB BCEX YPOBHEH, MPETyCMOTPEHHBIX

3aKOHOJATENBCTBOM Poccurickon denepanuu.
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Hucuunnuna «KaapoBsiii ayIUT U KOHTPOJUIMHT 000011aeT y:Ke HaKOIJICHHBII
nepeaoBol 3apyOeXHBIE U OTEYECTBEHHBIM OIBIT IPOBEACHUS ayIUTOPCKON
IIPOBEPKM B 00JIACTM TMEpPCOHANIa NpPEeANnpuATHs, Oa3upysch MpU 3TOM Ha
UCIIOJIb30BAHUU NOCTHKEHUNM JKOHOMUYECKOW TEOpHUHM, DKOHOMHUKHU TpyAa,
OyXrajaTepckoro ydera M ayJauTa, YIpaBJIECHHUs IIEPCOHAJIOM, TPYAOBOIO IpaBa M
OPYTUX COLMATBbHO-O)KOHOMUYECKUX JTUCIUIUINH.

YcBoeHME Kypca aeT BO3MOXHOCTb BBIABIIATH COLMAJIBHO-3KOHOMUYECKHUE
pe3epBbl TOBBIICHUS J(PGEKTUBHOCTH TPYAOBOM JEATENBHOCTH TEpcOHANa Ha
ABHANPEANPUITHAX, OINPEACIATh HANPABICHUS ISl YCTAHOBIICHUS, W3MEHEHHUS H
COBEPLICHCTBOBAHUSA  CTAaHAAPTOB, OIPEACIIOIINUX  OpPraHU3alul0  TPYIOBOIO
npoiecca v (popMUPOBAHKUE COLUATBHO TPYIOBBIX OTHOIIEHHUI B OPraHU3al1u.

Ilenp ocBoeHns gucuuIUiMHbBL «KagpoBblii ayIUT W KOHTPOJUIMHD»): —
dbopMupoBaHrue 3HAHWUM, YMEHHMH, HABBIKOB M KOMIICTCHIIMH JUIS YCIICIIHOU
PO ECCUOHAIBHON AESTENbHOCTU BBIITYCKHUKA B 00JIACTU ay/UTa U KOHTPOJUIMHIA
IIEpCOHAala HAa OCHOBE YCBOCHUE CTYJIEHTAMU OCHOB COBPEMEHHOM TEOpUU W
MIPaKTUKU ayJuTa MepcoHana U BbIPAOOTKA y CTYJAEHTOB MPAKTUYECKUX HABBIKOB
OpraHM3allM ayIUTOPCKON pabOTHI.

3ajiayaMu OCBOEHUS TUCLMILIMHBI SIBISIOTCA:

- (opmMupoBaHMEe y CTYJIEHTOB TEOPETUYECKHX 3HAHUM O HaNpPaBICHUIX
AyIUTOPCKOM  JEATEIBHOCTH M  COBEPLICHCTBOBAHUU  CHUCTEMBI  YIIPABIICHHUS
OpraHMA3alHeN MOCPEACTBOM AYAUTA;

- u3ydeHue OcCOOCHHOCTEHM ayauTa KaJApoB B  aBUANPEANPUATHIX
(aBHaKOMIIAHUSIX);

- npuoOpeTeHue CTyJAeHTaMW 3HAaHMW M  HABBIKOB B  NPOBEJICHUU
DKOHOMMYECKOTO aHAJIN3a NIOKa3aTeseH 1o TPyAy, B TOM YHCIIE 3aTpaT Ha IIEPCOHAI,

- AHQJIMU3 CUCTEMBI U IPOLIECCOB YIIPABIICHMS IEPCOHAIIOM OpraHU3alUu;

- HW3y4YCHHUE CTyJACHTaMU MOPSAAKA MPOBEICHNUS KOHTPOJUIMHIA [TIEPCOHANA.

HucuuniauHa oOecrneyrBaeT MOJArOTOBKY BBITYCKHHKA K OpraHU3aldOHHO-
yIOPaBJIEHYECKOW U SKOHOMHUYECKOHM, a Takke K MH(POPMAIMOHHO-aHAJUTHYECKOM

PO EeCCHOHATILHOM IESITEIIBHOCTH.
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N3yuenne xypca «KampoBblli ayauT M KOHTPOJUIMHI» OPraHU3YETCs B BUJE
JEKUUH, TMPaKTUYECKUX 3aHATUN (CEMHUHApOB) U CAMOCTOSATEIBHOW paboThI,
MIPEANOJIAraeTcs BhIIOJIHEHUE KypCOBOM pabOTHI.

Jlexups mnpeamnosiaracT: O3HAKOMJICHME CTYACHTOB C LEISAMH, 3aJadyaMu U
CTPYKTYPOM HM3ydaeMON IUCLUIUIMHBI, €€ MECTOM B CHCTEME HAyK M CBA3SIMU C
OPYrUMU  JUCUMIUIMHAMH; KpPaTKO€  H3JI0KEHHWE HauboJiee  CYUIECTBEHHBIX
IOJIO)KEHUH, PACKPBITUE OCOOEHHO CJOXKHBIX, aKTyaJlbHbIX BompocoB. Llenb
MPAaKTUYECKUX 3aHATUM (CEMHUHApOB) — 3aKpENuTh TEOPETHYECKUE 3HAHMS,
MOJIyYeHHbIE OOYYaIOIMMHKCS Ha JEKUUAX W B pe3yJbTaTe€ CaMOCTOSITEIBHOIO
U3Y4YEHHUSI COOTBETCTBYIOIIMX pAa3JeIOB PEKOMEHAYEMOM JMUTEPATyphl, a TaKKe
MpUOOPECTH HAYAJIbHBIE TPAKTUYECKUE HABBIKM CTATUCTUYECKOTO aHaIn3a B 00JIacTH
yIpaBJI€HUs] IEPCOHAIOM oOpraHu3anuu. B mporecce caMoCTOATENbHONM pabOThI
oOyyaroluiicss JOHKEH BOCIPUHUMATh, OCMBICIMBATh MOJydyaeMyro HH(pOpMAaLHIO,
aHAJIM3UPOBATh CUTYallMH B cepe KaapOBOr0 ayAuTa U KOHTPOJUIMHTA, OBJIAJIEBATh
npo(ecCUOHATBPHO  HEOOXOIMMBbIMM  HaBblkamu.  CamocTosdTenbHass  pabora
MPEANOJaraeT MOJArOTOBKY K MPAaKTHYECKUM 3aHATUSAM (CEMHHApaM), BBIIIOJHEHHE
TEOPETUYECKON Y aHATUTHUYECKOM YyacTel KypcoBoii padoThl, GOpMYITHUPOBAHNUE B HEH
BBIBOJIOB. 3aBEpIIAOUINI 3Tall CaMOCTOSATENIbHOM pabdOThl — MOATOTOBKA K claye
9K3aMEHa, MNPEeaIoaraiuidi 0000IIeHHe W CUCTEMATU3ALMIO0 BCEX MOJYYEHHBIX

3HAHUM IIpHU U3YUYCHUHU NUCHHUILINHBI.
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IHPOI'PAMMA JUCIHHUIIJIMHBI

Tema 1. TeopeTuueckue OCHOBBI POBEICHUS Ay IUTA

Opranmzanusi kak o0bekT aynurta. llpenmer u 3amaya ayaurta. AyauT U
ayIUTOpCKasi NESITeNbHOCTh. AyauT U peBusus. CraHoBieHue ayauta B Poccum.
[lpunuunel npoBeaeHus ayauta. Kiaccudukanus aynuTopckoil esTeIbHOCTH.
Hampasnenune ayaura. OUHAHCOBBIM, TOCYHAPCTBEHHBINA, YIIPABICHUYECKUN AYJIMT.
COBEepIIIEHCTBOBAHUE CHCTEMBI YIIPABICHHUS OpraHU3alMeld MOCPEACTBOM ayauTa.

Ay,Z[I/IT B CUCTCMC YIIPABJICHUA Ka4YCCTBOM.

Tema 2. PeryiupoBanue ayAMTOPCKOM AeATEJIbHOCTH

IIpaBoBbie OCHOBBI ayauTa. OCHOBHBIE YPOBHU JOKYMEHTOB, COCTABJISIFOLIUX
ocHOBY ayauta. 3akoH P® «O0 ayautopckoin nestenbHOCTH». Komuccus mno
ayautopckol gedarensbHoctn Tipu Ilpesmmente Poccuiickonn ®enepaunu U - ee
NOJIHOMOYHs. AyJIUTOPCKHE CTAaHAApPThl M UX Ha3HaueHwe. lloctynarsl, nexamue B
OCHOBE ayJMTOPCKUX CTAaHIAPTOB. MEXIyHapOIHBIE CTaHJAAPTHI ayauTa. Poccuiickas
cucTteMa pa3padOTKM M TPHUHATHS CTaHAApTOB aynuta. OCHOBHBIE T'PYIIbI

ayAUTOPCKUX CTaHIAPTOB.

Tema 3. YnpasieHuecKuii ayaut
[enn w 3amaum ynpaBiaeHUecKoro ayauta. OpraHU3alMOHHBIE OCHOBBI
ynpaBieHueckoro aynura. [lopsiok npuBiedeHust ayauropa K mnposepke. KoHTposb
3a KadyecTBOM M oOecrieueHue 3gdexktuBHOCTH ayauta. [Ipouecc ynpaBiieHYECKOTro
aynuta. OCHOBHbIE MCTOYHMKM HWHGOpMalMu B  YOPaBICHYECKOM  ayAMTE.
XapakTepucTuka coOupaeMoil B XOJi€ YNPaBJICHYECKOTO ayauTa HWH(OpMaIuu.
NuctpymenTsl coopa unpopmauu. AHanu3 U CUHTE3 HH(OpMAaIIIH.
Mecto ayauta B CUCTEME YIPABICHHS [EPCOHAIOM  OpraHU3aLMH.
Bo3MoxuocTu, ¢unocodus, esb U CyHOCTh ayauTa nepconana. O0beKT, mpeameT
ayauta nepconana. Bunel ayaura nepconana. [Ipouecc ayaura nepcoHana. YpoBHU

IIPOBEICHUS ayIUTa [IEPCOHAJIA: CTPATErHYECKUN, OIIEPALIMOHHBIN, YIIPABICHYECKU.
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Tema 4. UHcTpyMeHTapuii U NOCJIeI0BATEJbHOCTh NMPOBEICHUS] AyIUTa
MepCcoHaIa

HNHCTpyMEHTBI KaJpOBOTO ayJauTa: WHTEPBbIO, AHKETHBIE OMPOCHI U 0030p
OTHOIIIEHUH, aHaJIU3 OTYETOB, BHEIIHASA MHQOpMalMs, HKCHEpThl B o01acTu
yIpaBJICHHUsT IepcoHaIoM. llocienoBaTeNnbHOCTh MPOBEACHUS MEPOIPUATUHH II0
kagpoBomy ayauty. CyTe mnpenBapurenbHOl — auarHoctuku.  CopaepikaHue

AYIUTOPCKOTI'O 3aKIIFOYCHHUA.

Tema 5. AHaM3 TPyIOBBIX OKA3aTeJell KAK OCHOBA ayJAUTAa MEePCOHAJIa

HeoOxonumocTh MpoBeleHUs BHYTPEHHETO ayauTa mnepcoHana. (OCHOBHBIC
HAIpaBJICHUS  AHAJUTUYECKOM  JEATEIbHOCTH  ayaWTa IMEepCcoHana.  AHamu3
YUCJIIEHHOCTH, CTPYKTYpPbl W JIBHXKEHHSI TPYIOBBIX pecypcoB. OIeHKa TpyAOBOIrO
NOTEHIMAJIa U TPYIOBOM akTWBHOCTU. CHCTeMa NOKazaresed, XapaKTepU3YIOIIHUX
MHTEHCUBHOCTh 000pOTa KaJapoB. AHaIW3 MCHOJIb30BaHUS pabo4yero BPEMEHH.
BryTtpennui ananu3 3arpar TpyZda. AHaiau3 MPOU3BOJMTEIBHOCTH TpyAd. AHAIN3
OIUIaThl TPYyJa. AHAIW3 HCIOJIB30BAHUSA CPEICTB, BBIIEISEMBIX Ha COLMAIBHOE
pazButue. OO aHanu3 TpyAa, OIJIaThl U COIMAJIBLHOTO Pa3BUTHSA. DKCIEpPTHU3A
UCIIOJIb30BaHUsl paOOTHUKOB. AYJIUT YKOMILJIEKTOBAaHHOCTH MepcoHanoM. OCHOBHBIE

HaIpaBJICHUS ayAUTOPCKOM dKCIepTru3bl. CTpaTErnuecKuii ayInT.

Tema 6. AynuT cOHAJIBLHO-TPY/A0BbIX OTHOIIICHUI

CounanbHO-TPYAOBBIE ~ OTHOLIEHWS HAa  MNpeanpuaTud.  PerynupoBaHue
COLMAIBHO-TPYAOBBIX OTHOWEHUH. DOpMBI COLMAIBHOTO NapTHEPCTBA. AHamu3
coJiepKaHusl KOJUIEKTUBHOTO J1oroBopa. OlieHKa CTEeNeHu y4acTusi paOOTHUKOB U MX
MPEACTABUTENEN B yIpPaBICHWHM oOpraHu3auuend. KpuTepum OLEHKM COLMaIbHO-

TPYAOBBIX OTHOIIIEHUM.

Tema 7. Ayaur KagpoBOM NOJMTHKU U IJIAHUPOBAHUSA MOTPEOHOCTH B
nepcoHaJe

KanpoBast mosnutuka: cymHOCTh U TpeOOBaHUA K Hel. DaKTOpb, BIAUSIONIME HA
3 PEKTUBHOCTh KaJIpOBON MOJUTHUKHU. TpeboBaHUA K KaapoBod mnojutuke. Llenb

ayauTa KaJpoBou MoauTuky. [lokazarenn oneHKu KaaApOBOM MOJIUTHUKHU.
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[InanupoBanue NOTPEOHOCTH B TMEpPCOHANE: TMOHATHE U CYUIHOCTh. Tarlbl
IUIAaHUPOBAaHUA TOTpeOHOCTM B mepcoHane. llenp ayaurta muiaHUpOBaHUs
noTpedHOCTH B mepcoHane. lIpoBereHune aynuTa IUIAaHUPOBAHUS MOTPEOHOCTH B
nepcoHane. OIleHKa KayecTBa IUIAHMPOBaHWA. AHaIM3  COIJIaCOBAaHHOCTH

IIAHUPOBAHUSA IICPCOHAJIA C APYIHUMHU YaCTAMU IJIaHA OpraHU3allvun.

Tema 8. AyauT HaliMa pacCTAaHOBKH U aaNTAlMU NIEPCOHATIA

@akTopsl, BIUAIOIINE HAa YCIEIMHOCTh HaliMa. [loka3zaTeny OLEHKH BBIIIOJHEHUS
dbyHKIIMM TOg00pa 1 0TOOpa KaapoB. CTOMMOCTh HaliMa: 3apIuiaTa, MpoYne 3aTpaThl,
COOTBETCTBYIOIIME MPSIMBIM pacxojaM, 3aTparbl, CBS3aHHBIE C pacxojamMu Ha
(PYHKIIMOHUPOBAHNUE aIMUHUCTPATUBHBIX CIY>KO 1o Habopy. 3aTpaThl HA aJlalTAIILIO
nepconana. Muccun ayaura Haiima. PaccrtanoBka  nmepconana. llens  ayauta
paccTaHOBKM IepcoHasa. OneHka ayAuTOpOM pacCTaHOBKM I€pcoHana B
opranuzanuy. Apjantanus nepcoHana. llens ayauTta ajganTanuu  IepcoHana.
[IpoBepka Hamuuusi nporpamMmbl agantauuu. OLEHKa COAepkKaHUS MPOrpamMMbI

aJallTalu. OHGHKa PE3YIbTATUBHOCTH IIPOIrpaAMMBI adallTallhuH.

Tema 9. Ayaut o0y4eHusi mepcoHaIa U YIPaBJeHHS JeJI0BOl Kapbepou

Oobyuenne nepconana. IloaroroBka mnepconana. IloBblmieHne KBanuduxauu
nepconaina. [lepenoaroroska nepconana. Llenas ayaura o0ydenus nepconana. 3agaun
ayIuTa ynpaBieHHUs OO0OydyeHHEM IepcoHasla. AHAJIU3 COOTBETCTBUSl KBAIM(PHUKALUU
paboTHHKa TpeOOBaHMUSIM paboyero Mecta. AHAIN3 CHCTEMbI aTTECTAIIMK TIEPCOHAA.
[IpumepHbIii TepedeHb noKa3aTeyen JUisl OLEHKU KBATHU(pUKaIMK ciryxamux. OueHka
BJIMSIHUS CUCTEMbI OOy4Y€HHUs IMEpCOHAJIa HA Pa3BUTHE YEJIOBEYECKOIO MOTEHIIMAIA.
Kputepun ouenku cuctembl oOyueHus: nepconana. OLeHKa 3aTpaT Ha OOydeHHe.
Kapbepa: nonstue u Bugpl. llens ayaura ynpaBiaeHus JEJI0BOM  Kapbepom.
[Tapametpsl, moiexamnue onenke. OneHka 3()PEKTUBHOCTH pabOThl KOMIAHUU C

KaJpoBbIM pe3epBoM. OleHKa TPUYUH POTALUH KaJPOB.

Tema 10. AyauT Bo3HArpakaeHuil
enp ayauta Bo3HarpaxkaeHus. COCTaBIAIONIME BO3HArpaXKJIeHUs. | 1aBHbIE

MUCCHM ayAuTa BO3HArpaxAcHuUM. AyIWT COOTBETCTBUS: €r0 CYIIHOCTb WU LENH.
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Aynut sddextuBnoctu. Krnaccuduxamums pabounx wmect, IEHCTBYIOIIMX Ha
aBuanpeanpusTuu.  Peanmuzanus — TapudHOM ~ CHUCTEMbl  OIUIaThl  TpyAa.
NunuBuayanuzanus Bo3HarpaxaeHuil. CTpaTeruyeckuidi ayauT BO3HArPaXKICHUIA.
BripaboTka monuTHKM  BO3HarpaxiaeHud. I[IpoBepka  CTPYKTyphl — 3apIuiaThl

ABUAIIPpCAIIPUATHUA.

Tema 11. Ayaut yciaoBuii Tpyaa, 0e30IaCHOCTH U 3/10POBbSl MEPCOHAJIA
aBUANIPEANPUATHS

[Tpu4rHBI BOBHUKHOBEHHS HECYACTHBIX ciiydaeB. [Iporpammel 6€30macHOCTH Ha
npeanpusaTid. Yactora M THKECTh TpaBMAaTU3Ma. 3aTparbl HA MOPEAYNPEKICHUEC
HECYACTHBIX CIlydaeB. AHalM3 OXpaHbl TpyJa M TEXHUKH Oe3zomacHocTH. Mojeinb
M3yYeHHsI CTpeccoB Ha pabore. CamMoIMarHOCTUKAa CBOMX pPabOYMX YCIOBHMA
nepcoHanoM. ColHMalIbHO-NICUXOJOTHYECKUNA KIUMaT. DakTopbl, ONPEACISIONINE
COIIMAJIbHO-TICUXOJIOTUYECKHI KIUMaT B TPyAOBOM KojuiektuBe. llenp aynurta
COIMAJILHO-TICUXO0JIOTHYECKOr0 KiauMarta. [Ipu3Haku KOHQIMKTHOrO MOTEHIMAa.
AHanu3 TpynmnoBod cmio4eHHOCTH. OIlleHKa TMCUXOJIOTHYECKOW aTMocdepbl B

KOJIJICKTUBC.

Tema 12. AyIuT MHTE/LUIEKTYAJBHOI0 KANMUTAJIA NPEANPUATHS U PadOThI
CJIyK0 ynpaBJeHHs NePCOHATIOM

NHTennekTyanbHbli KanuTal: MOHSITHE, CYIIHOCTb, CTpyKTypa. OOmmii ayaut
MHTEJUIEKTYaJbHOTO KanuTana. lLlenp mnpoBeneHus ayauTa HHTEIUIEKTYyaJIbHOIO
KanuTajla. DTanbl ay/IuTa UHTEIJIEKTyalbHOro Kanutaia. @opMupoBaHHEe KOMaH/IbI
JUTSL IPOBEJICHUST ay/IUTa UHTEJUIEKTYAJIbHOTO KanmuTala. AyJAUT UHTEIIEKTYaIbHOTO
Kanutaga. MeTo 1l OLIEHKH MHTEIJIEKTYAIbHBIX U YEJIOBEYECKUX AKTUBOB.

Cnyx0a ymnpaBieHUs TepcOoHaJOM. BakHeilmine HarmpaBiieHUs! AESTEIbHOCTU
ciy>k0 ympaBjieHHs] IepcoHajioM Ha asuanpeanpustuu. llens aynurta cimyxObl
ynpapieHus: nepcoHana. OleHKa 3aHUMAeMOro CIyXOOW yNpaBieHHs MEPCOHAIOM
MecTa B Mepapxuu opranuzanuu. OleHKa OpraHu3alMOHHON CTPYKTYpPbl KaapOBOU
ciyx0bl. OlLIeHKa KOJMYECTBA CIELUATNCTOB KaapoBoil ciyk0bl. OeHKa KaJIpoBOon

nokymeHTaluu. OCHOBHBIE KPUTEPUHM OLIEHKU 3()(PEKTUBHOCTH pPabOThl OTIEIOB
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yopaBlieHHsT TnepcoHaioM. VIHHOBallMOHHAasT ~ aKTUBHOCTh  MEHEDKEPOB U
CIICIMAIUCTOB KaJAPOBOM CIIYXKOBI. AyAuT 00O0OIIAIOIMIMX TOKa3aTeIeH CHCTEMBI

yIIpaBICHUS TIEpCOHAIA.

Tema 13. AyauT yBoJIbHeHHUI HA NIPeANPUSATHN

Lens aynuta yBOJIbHEHUN. YPOBEHb YCTOWYMBOCTU KOJUIEKTUBA MPEIIPUITHS.
VYBoJIbHEHHE 1O COOCTBEHHOMY KEJIaHWIO. YBOJBHEHHE 110 HHUI[MATHBE
paboronarena. OlleHka ayauTOpoM (AKTOPOB MPUBEPKEHHOCTH OpraHU3ALMH U
CONOCTaBUMOCTH € IpeasioKeHusIMHU n3BHe. Hanbonee pacnpocTpaHeHHbIE TPUYUHBI

yXxoJia pa0OTHUKOB IO COOCTBEHHOMY KEJIaHUIO.

Tema 14. KOHTPOJIHMHI crcTeMBbI YIIPABJICHHS MEPCOHAJIOM OPraHU3 AU

KOHTpOJIMHT: OCHOBHBIE TOHATHS, €U n 3amaun. Kiaccudukanus
KOHTpoJuHra. KaapoBblli KOHTPOJIMHI M KaJIpOBO€ IUIAHWPOBAaHWE. 3aTpaTbl Ha
NEPCOHAN M UX CTpyKTypa. [Ipomenypa miaHMpOBaHMS PACXOIOB IO COJEPIKAHUIO
nepcoHasia. AHanuM3 M KOHTPOJUHI U3JepkeKk Ha nepcoHan. [lokazarenw,
XapakTtepusymomue 3(pQPexT OoT peanu3alud CUCTEMbl MEp IO YIPaBJIECHUIO
MepcoHaIOM. B3anMOCBSI3b SKOHOMUYECKON U COIMaNbHOU A((HEKTUBHOCTH 3aTpar

Ha COACPIKAaHUC IICPCOHAJIA.

Tema 15. Broa:keTnpoBaHue 3aTpPaT HA MEPCOHAJ

OnTtumuzanus 3atpaT Ha nepcoHai. CtpaTernueckoe BUaeHUE 3PHEKTUBHOCTH
3arpar Ha nepcoHan. CTpaTernyeckue Moaxosl K ONTUMHU3ALMU 3aTpaT Ha IEPCOHA.
bromxkeTupoBanne kak  ympaBiieHUYeckas — TexHojorus.  CtpykTypa — 3arpar
paboromareneid mo meroguke MOT.  OnepaTHBHBIM KOHTPOJUIMHI 3aTpar Ha

IICpPCoOHaAll. OFpaHI/ILIeHI/IH 3dKOHOJATCJILCTBA 110 CHMIKCHHIO 3aTPaT Ha IICPCOHAJI.
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BOITPOCHI IJIs1 HOATOTOBKH K OK3AMEHY

1. Opra#uzanus KaKk 0ObEKT ayauTa.

2. Ilpenmer u 3agauu aynura.

3. CranoBnenue aynura B Poccuu.

4. Knaccuduxanus ayIuTOPCKOMN AESITEIbHOCTH.

5. Hanpasnenus ayquTOpCKON J€ATEIbHOCTH.

6. AyauT KauecTBa U MPOLETYypbl KOHTPOJIS KayecTBa.

7. IlpaBoBbIE OCHOBBI ayAHTA.

8. AyauTopckue CTaHAapTHI.

9. llenu u 3amaum ynpapIeHYECKOTO ayaHUTA.

10. OpraHu3anMOHHBIC OCHOBHI YIIPABICHYCCKOTO ayIUTA.

11. Co6op undopmanuu s Ay TMTOPCKOTO UCCIICTOBAHUS.

12.  CyurHocTh ayJJUTOPCKOTO 3aKIFOUCHUSI.

13. Mecto ayauTa B CUCTEME YIIPABJICHHUS IEPCOHATIOM OPTaHU3AIINH.
14, ®wunocodus ayauta nepcoHania.

15. VYpoBHM npoBeAcHUs ayauTa epcoHaa.

16. HccaepoBaTeabCKue MOAXObI K ayAUTY IEpCOHAA.

17. HWHCcTpyMeHTHI KaIPOBOTO ayIMTA.

18. IlocnemoBaTenbHOCTH MPOBEICHUS ayAUTa IIepCcoHAaa.
19. AmHanu3 TpyOBBIX MMOKa3aTeJIeH KaKk OCHOBA ayuTa IepcoHaa.
20. OrmeHka TpyJ0BOTO MOTEHIIMAJIA ¥ TPYAOBOH aKTUBHOCTH.
21. Cpeanecnrco4HAast YUCICHHOCTh PAOOTHUKOB.

22. Pacder u aHaIU3 YUCICHHOCTU PAOOTHUKOB.

23. AynauT IBWKCHUS KaJIpOB.

24. AynuT KaapoBOM MOJUTHKH.

25. AHanu3 UCTOJB30BaHMs pab0odero BpEeMEHH.

26. AyauT OpOU3BOJUTEIBLHOCTH TPY/A.

27. AHanu3 ucroib30BaHus (PoH/Ia 3apa00THOM TIJIAThI U CPEJICTB,
BBIJICTISIEMBIX HA COIIMAIEHOE Pa3BHUTHE.

28. Iloka3arenu UCIOIB30BAHMS TMEPCOHANA U PE3YIBTATUBHOCTH €T0 TPY/Ia.
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29. AynauT pa3BUTHS IIEpCOHANA.

30. Omnpenenenue MOTPEOHOCTH B IIEpCOHATIE.

31. Ayaut pabouux MecT.

32. AyauTt Haiima.

33. AyauT yBOJBHEHHUH.

34. Aynut BO3HarpaxieHui.

35. AyIuT COIMaIbHBIX BBITLIAT.

36. Aynut ycnoBuil Tpyaa, 0€30MacHOCTH U 37I0POBbSL.

37. AynuT MHTEIIEKTYaJIbHOTO KamnuTaa.

38.  Aynut pa®oThl ciy>k0 yrpaBlieHUS TEPCOHAIOM.

39. Aynut opraHuzanuu Tpya.

40. Aynut HOpMHUPOBAHUA TPY/IA.

41. Aynurt conuanbHO-TPYIOBBIX OTHOIIICHUH.

42. AyauT coIMalbHO-TICUXOJIOTUYECKOTO KINMaTa B KOJUJICKTHBE.
43. KOHTpPOJUIMHT: TIOHSTHUE, IIEJIU U 3a]1a4H, KilacCUpUKaIIHS.
44. KanpoBblil KOHTPOJJIMHT U KaJIpOBOE IJIAHWPOBAHUE.

45. 3arpaTsl Ha IEPCOHAT U UX CTPYKTYpa.

46. Ilpouenypa miaHUPOBAHHS PACXOJIOB IO COJEPKAHUIO TIEpCOHAA.

METOANYECKUE YKA3AHMUS 11O BBIIIOJIHEHHUIO
KYPCOBOM PABOTBI

BaxHbIM 3TanomM u3zydeHus OUCHUILIMHBI «KaapoBblid ayauT U KOHTPOJUIAHI
SBJISICTCSl HAIllMCaHUE KypCcOBOW palOThl MO BhIOpaHHOW TemMe. OCHOBHOW 3ajaveit
BBITIOJTHEHUSI  KYpCOBOM  pabOThl  SIBJISIETCSL MPOBEACHUE CaAMOCTOSTEIBHOIO
MCCJICIOBaHMs BHIOPAHHOW TEMbI HA OCHOBE KOMIUIEKCHOTO TMOAX0/a. BheImonHeHue
KypcoBoi paboThl mo juctumimHe «KaapoBelii ayauT ©  KOHTPOJUIMHIY
npeanoiaraeT TBOPUECKYI0 paldoTy oOywarollerocsi Haja pasliejaMu  KypCOBOM
paboThI M KOHCYJITAaTUBHYIO TIOMOIIL CO CTOPOHBI TIpenoaBarens. Kypcosas pabora
BBITIOJTHSIETCS W 3alllMIIAeTCS B CPOKH, MPETyCMOTPEHHBbIE T'paduKOM y4eOHOro

npoiiecca.
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OCHOBHBIMU 1I€JISIMU BBITIOJTHEHHSI KypCOBOU PaOOTHI SIBISIOTCS:

— 3aKpeIuieHHe TEOPETHUECKUX 3HAaHUHN IO OCHOBHBIM T€MaM JIUCUUILIUHBI;

— TMNpUOOpPETeHHE HABBIKOB CaMOCTOSITENIbHOM paboThl MpU MPOBEACHUH
AMITUPUYECKOTO UCCIICIOBAHUS;

— (GOopMHpPOBaHHE HABBIKOB CAMOCTOSITEIIbHONW pPa0OTHI MO MOUCKY U aHAIU3Y
HEOOXOIUMOM I UCCIIeI0OBaHUS HHPOPMAIIHH;

— OBJIQJICHUE METOJAaMH aHAJIUTHUYECKOM M TPOEKTHOW paboThl B 00JacTH
KaJI[pOBOTO ayJIuTa U KOHTPOJUINHTA;

— MOATOTOBKA OOYYAlOMIMXCS K CaMOCTOATEIbHOW paboTe HaJ BBIMYCKHOMN
KBTU(PUKAIIUOHHOMN pabOTOM.

KypcoBass pabora momKHA TPEACTaBIsATH COOOM  CaMOCTOSITENIbHOE H
3aKOHYEHHOE TEOPETUYECKOE HCCIEe0BaHUME OOydarolerocs ¢ 3JEeMEHTaMHU
OPAaKTHYECKON 3HAUUMOCTH.

KypcoBas paborta nommkHa OXBaThIBaTh KaK TEOPETHUYECKHE BOMPOCHI, TaK U
BOMNPOCHI (PAKTUUECKON AESITEIbHOCTH KOHKPETHBIX OpraHU3alfil, TaKXKe B KaueCTBE
OOBEKTOB HCCIEAOBAHUS MOTYT OBITH BHIOpaHBI OTIEIBHBIE PETHOHBI, OTPACIUA U
pou.

B pe3ynbTaTe HanucaHus KypcoBoii pabOThl 00YUYarOIIMIICS TOKEH MOKa3aTh:

— MPOYHBIE TEOPETUUECKUE 3HAHUS 110 N30PaHHOH TeMe;

— HaBBIKM TIONYYCHHUS, W3Y4YCHUs, aHAM3a U OOpabOTKM MHGOPMAIMH IS
MOJIKPEIJICHUSI OCHOBHBIX TIOJOXEHHUH, W BBIBOAOB, KOTOPBIE HCIIOJIB30BAHBI WU
dbopmupyroTcs B padoTe;

— CHOCOOHOCTh K KPUTHYECKOM OIIEHKE M PAa3HOCTOPOHHEMY PAacCMOTPEHHIO
3aTparuBaeMbIX MpooJIeM;

— yYMEHHE VYBS3bIBaTh BONPOCHI TEOPUHM C TMPAKTUKOM  COLMAIbHO-
HSKOHOMUYECKUX, YIPABICHUYECKUX OTHOIICHUH;

— HaBBIKM HArJSIHOTO TIPEJCTABJICHUS MaTepHalla W CTPYKTYPHPOBAHUS
paboTHI;

— YMEHHE KaueCTBEHHOT0 O(pOpMIIEHHS KypCOBOM pabOTHI.
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OCHOBHBIMU 3TallaMH BBIMIOJTHEHHUS KYPCOBOW PaOOTHI SBIISIFOTCS:

— 03HAKOMJICHHE C TPEOOBAHMIMH, TPEABIBISICMBIMHU K paboTe;

— BBIOOP TEMBI U MpEABAPUTEIbHAS KOHCYJIBTAIUS C TIPEI0IaBaTelIeM,

— TpeIBApUTEIILHBIA 0030p JIUTEPATYPHBIX ¥ MHBIX HCTOUHUKOB, COOp M aHAJIN3
(haKTHUECKOTO MaTepuana;

— IMOCTAHOBKA I U 33724 pa0dOThI, COCTABICHHUE COJIEPIKAHUS PaOOTHI;

— paboTa ¢ JIMTepaTypol ¥ HHBIM HEOOXOIUMBIM MaTEPHATIOM;

— HaITMCAaHUE TEKCTa pabOTHI,

— opopmeHue paboTHI;

— caga paboThI Ha TIPOBEPKY.

Jlnst HanboJiee TIOJTHOTO O3HAKOMJICHHS C TPEOOBAaHUSMHU K KypCOBOM paboTe
HEOO0XOMMO BHUMATEIFHO O3HAKOMHTBHCS C JAHHBIMU METOAMYSCKUMHU YKA3aHUSMHU.

Tema KypcoBoil pabOTHI BhIOMpAcTCS CTYJACHTOM W3 MPEIOKEHHOTO CITHCKA,

coTJIacHO U(dpy 3a4E€THON KHUKKH.

CTPYKTYPA U COAEPX KAHUE KYPCOBOWM PABOTHI

PexoMeHiyeTcss MPUHSTH CIEAYIOIIYIO CTPYKTYpy (Coaep:kaHue) KypcoBOM
pabotel. O0BEM KypcoBOM pabOThl (MCXOAS W3 PEKOMEHIOBAHHON CTPYKTYpPHI)
noJkeH ObITh 15 — 18 cTpanull meyaTHOro TeKcTa 06€3 MPUII0KEHHIA.

CTpyKTypHBIMH DJIEMEHTaMH KypPCOBOI PaOOTHI SIBISIFOTCS:

1. TUTYABHBIN JTUCT.

2. Conepxanue.

3. BBenenue.

4. OCHOBHAs 4acCTh.

5. 3akiro4yeHue.

6. Jlutepatypa.

7. IlpunoxeHus.
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TUTYJABHBIA JUCT

[lepBoii cTpanuIeil KypcoBoil paOOThl sBISETCA THUTYJIbHBIA JUCT. Ha Hem
yKa3bIBalOTCS HAMMEHOBAHUE By3a, Ha3BaHUE (haKynbTeTa, KaQeapbl U TUCIUILINHBL,
Ha3BaHUE TEMbl palOTHI, HAIpaBJICHUE MO KOTOPOMY OOydYaeTcsi CTYIEHT, HOMEp
rpynnsl, @.M.0. cTyaeHTa, JOMKHOCTh, Y4Y€Has CTENEHb (KaHIUAAT WM JIOKTOP
HayK), yueHoe 3BaHue (noueHT, npodeccop), @.JM.0. npenonasarens, OTMETKH O

CpOKe TpueMa KOHTPOJbHOU paboThl Ha Kadepy.
Conep:xanue

Ha Bropoil cTpanuile KypcoBOM palOThl pa3MmeliaeTcsi ee cojiepkaHue. B
coJiepKaHUM MPUBOJUTCS TOJAPOOHBIN MEepeueHb Pa3jiesioB U MOJIPa3IeIoB padOTHI C

00s13aTeNIbHBIM YKa3aHHUEM HOMEPOB CTPaHUII, C KOTOPBIX OHU HAYHWHAKOTCHI.
BBenenue

BBenenue paboThl MOCBALIEHO OOOCHOBAHUIO aKTYaJlbHOCTH BBIOPAHHOM TEMBI,
[OCTAaHOBKE LENIM W 3aJad HCCIEIOBAaHUS, OIpPENEICHUIO O0bEKTa, NMpEeAMETa U
METO/0OB HuccienoBanus. llpu HanmucaHuum BBEAEHUS CHEAyeT YICIUTh 0co00e
BHUMAaHHE JIOTUYECKOW 3aBUCHUMOCTH, OOBEAUHSIONIEH Bce 4acTH paboThl. OO0bem

BBEJICHUS JJOJDKEH ObITh HE MeHee | CTpaHMIIbI.
OcHoBHAA YaCTh

Pa3znensl 1 moapasnensl OCHOBHOM 4acTh pabOThI JIOJKHBI MOCIENI0BATENIbHO
PacKpbIBaTh KAKIYIO U3 MOCTaBIEHHBIX 3a1a4 paboThl. [1o cyTH, KaxXIbli pa3aen uiu
nojpaszaen padoThl JOJKEH ObITh HAlpaBieH Ha pELIEeHUE OTAEIbHOW 3ajaaud, a,
CIEA0BATENbHO, U HMETh COOTBETCTBYIOLIEE Ha3BaHWE. [loaTOMy K MOCTaHOBKE
nenel m 3agady pabOThl HY)KHO OTHECTUCh NpENeIbHO BHMMaTeNbHO. [Ipu sTOM
BO3HUKAET HEOOXOAMMOCTh MPAaBUILHO CTPYNIUPOBATH 337aun, CPOPMUPOBAHHBIE BO
BBeAeHUM. OCHOBHOW KpUTEpUH 3€Ch — CXOJHOCTh PacCMAaTPUBAEMBIX B HHUX
BOMPOCOB IO MpHU3HAKaM OOLIHOCTU M cJOXKHOCTU. Ilpu 3TOM B pabore mOKHA

COXpaHAThCA JIOTUYHOCTh M3JI0XKEHUsT Marepuana. Ha ocHoBe wu3ydenus pabot
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OTEUYECTBEHHBIX M 3apyOEKHBIX aBTOPOB (CO CCBUIKAMU Ha CIHCOK JHUTEPATYpHI,
IPUBEJICHHBIA B KOHLIE pa0OThl) KPUTUYECKU OLIEHUBAIOTCS MOHATUIHBIE KATETOPHUH,
paccMaTpuBalOTCA pa3IUYHbIE TOIXOJbl K PEIICHUIO0 TOCTaBJICHHBIX MpOoOJeM,
JAETCSl UX OLEHKA C TOYKM 3PEHMS MX HCIIOIb30BAaHUS B KOHKPETHOM COLMAIBHO-
HSKOHOMUYECKON WJIM YHPaBIEHYECKOW CHUTyallMH, OOOCHOBBIBAIOTCS M H3JIAraroTCs
COOCTBEHHbBIE MO3UIIMU aBTOpa. B 1aHHOM paziene 10KHOE BHUMaHHE HEOOXOAMMO
YIEIUTh CTaTUCTUYECKOMY U WIUIIOCTPAaTMBHOMY Marepuaily (TaOnuibl, rpaduxw,
CXEMBI, JUarpaMMsbl, pUCyHKH). [Ipy 3TOM Ba)kHO, 4TOOBI JaHHBI MaTepral JOTHYHO
BIIUCHIBAJICA B COJAEp)KaHHE pabOThl M TO3BOJISII OOOCHOBBIBATH T€ WJIM HWHBIC
HOJIOKEHUSI aBTOpa KacaTelbHO JEATEIbHOCTU OpraHu3aluu (WM MHOTOo OOBEeKTa
MCCJIEIOBaHMsI) MO BOINpPOCaM MCCIEAOBaHMS pbIHKA TpyAa. JIroOble naHHBIE,
UCIIOJIb3yEMbIE B WIUTFOCTPATUBHOM MaTepuale, TOJKHbI ObITh POaHATU3UPOBAHbI U

HaIpaBJICHbI HA PEIIEHUE COOTBETCTBYIOIIUX 3a/1ady KYpCOBOM pabOTHI.
3aKJIroYeHue

3aKI0YeHUE JOJDKHO COJIEpkKaTh OCHOBHBIE BBIBOJBI W PEKOMEHJALHUH TI0
KaXJI0M U3 NOCTaBIEHHBIX 3a7a4 padoThl. Kak mpaBuiio, 3akit0oueHue JOJKHO OBITh
CTPYKTYPUPOBAHO IO IPOHYMEPOBAHHBIM ITYHKTAM, Ka)Iblii U3 KOTOPBIX JOJIKEH B
ckaTo (opMe MPEeACTABNIATh BBIBOABI MO TOW MM WHOM MOCTABJICHHOW 3ajaue ¢
COXpaHEHUEM MOpsiIKa UX paccMoTpenus. IlocnenHre oquH — TpU MYHKTa JOJIKHBI
OBITh MOCBSIIIEHBI 3aKJIFOUUTENbHBIM MOJIOKEHUAM, KOTOPbIE MMOKA3BIBAIOT CTENEHb U
[NIyOMHY JIOCTMDKEHHMsSI Uelau paldoThl, €€ MPaKTUYECKyl 3HauuMocTb. OObeM

3aKJIFOUCHUS JOJDKEH ObITh HE MEHEe | CTpaHMUIIbI.
Jlureparypa

[Tocne 3akiaroueHrs] TPUBOJUTCS CHUCOK HCMOJB3YEMOW JIMTEPATYPhl U MHBIX
HEOOXOJIUMBIX JIJISI HAlmUCaHUs KypcoBOM  paboThl  MCTOYHUKOB. CHHCOK
MCIIOJIb30BAaHHBIX MCTOYHUKOB OTPAYXKAET TEOPETHUECKYI0 U CTAaTUCTHYECKYIO 0azy
paboTel. CriuMcoOK JODKEH cojepkath He MeHee 10 HaumeHoBanuil. Ilpu sTomM B

CITMCKE JOJDKHBI COACPIKATBCA, KakK IIpaBuiio, 3aKOHOAATCIbHBIC aKThI,
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pErIaMEHTUPYIOIINE HCCIEAYEMbIE XO3SWCTBEHHBIE OTHOLIEHUS, TEOPETHYECKHUE
UCTOYHUKM (Yy4eOHUKH, KHUTM BEIYIIUX YYEHBIX-3KOHOMHUCTOB, MOHOTrpaduH,
COOPHHKH TPYI0B), OPOIIIOPHI U CTaThH, OMYOJIMKOBAaHHBIE B IEPUOJNYECKON NEYaTh
10 TeME KOHTPOJIbHOU paboThl, Internet-ncrounuku u ap.

CaeneHust 00 UCTOUYHMKAX CIIEAYET pacloiaraTb B MOPSAIKE MOSBICHUS CCHIJIOK
HA MCTOYHUKHU B TeKcTe (JinOo B andaBUTHOM MOPAIKE) U HyMEpOBaTh apaOCKUMU
muppamu 6€3 TOUKH, Ieyararb ¢ ab3amHoro orcrymna. Ilo TekcTy paboThl JTOJIKHBI
ObITh CHENaHbl CCBUIKA Ha TPUBEICHHBIE B CIHCKE JUTEPATYpbl HCTOYHUKU.
[IpuBoaMMBIE B CIHCKE JIMTEPATypPbl HCIOJb30BAHHBIE MCTOYHHUKHU JIOJDKHBI OBITH
U3JaHbl (WK OIyOJIMKOBAHbI) B MOCIEAHUE JAECATh JET (UCKIIOUYEHHE COCTABIISIOT
3aKOHOJIaTE€IbHO-HOPMATUBHBIE TOKYMEHTHI).

Ipuioxkenus

[Ipunoxenuss He sABIAOTCS  oOsA3aTeNbHBIMU. [IpuiokeHus  cojnepkar
BCIIOMOTATEJIbHBIN MaTepHall, KOTOPBI HEYMECTECH JIJIsi MCIIOJIb30BAHUS B OCHOBHOM
4acTh B cwiIy oObema uium ocobeHHocTeil (dopmatupoBanus. Croga BKIHOYAIOTCS
o0ObeMHbIE TaONHIBl, (POPMBI JOKYMEHTOB, MPOMEKYTOUYHBIE pacueTbl U T.J.
[Tpunoxxenus oGOpMIISIIOTCS B Clydae HEOOXOAMMOCTH M IO YCMOTPEHHUIO aBTOpA

KYpCOBOM pabOTHI.
OP®OPMJIEHUE KYPCOBOW PABOTbI

KypcoBas pabota opopmisiercs Ha auctax Oernoii Oymaru gopmara A4 (210 X
297 mM), oHa J0KHA OBITH COPOIIIIOpOBaHA B OT/ACIBHON Mamnke. PacreuaTka TekcTa
OCYILIECTBIISIETCS C OJHOM CTOPOHBI JIUCTA, ¢ COOMOICHUEM MoJiei: cieBa — 30 mwm,
crpaBa — 10 MM, cBepxy — 20 MM, can3y — 20 mm. PaboTa momkHa ObITH HarieyaTaHa
Ha KOMITbIoTepe 4epe3 1,5 MexcTpouHbix uWHTepBaia, mpudt Times New Roman
Cyr, pasmep — 14 B tekctoBoM pemakrope Microsoft Word. Ilpu HeoOxomumoctu
MOTYT OBITh HCIOJB30BaHbI pemakTopbl EXel, dopmyn u pucyHkoB. B Tekcte
IPUMEHSIOTCS TOJILKO OOIMICTIPUHATHIE COKpareHus. OTCTyn KpacHOM CTPOKH — IISITh

IIYHKTOB.
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Paznensl 1 mopasaensl JOJKHBI UMETh 3ar0JIOBKH. 3aroJIOBKH JOJIKHBI Y€TKO U
KpaTKO OTpakaThb COJACpXKaHWE pa3aeioB. llepeHOCH CIIOB B 3arojoBKax He
nomyckarorcs. Kaxaplii pasmen, conuep)kaHue, BBEICHHE, 3aKIIOUCHHE, CIUCOK
JTUTEepaTyphl HAUMHAIOTCS C HOBOM CTPaHMUIIBI, TTopa3aeibl (aparpadbl pa3aenoB) C
HOBOW CTpaHUIIbI HE HAUUHAIOTCA.

Crtpanuiiel paboThl ClIEIyeT HyMEpoBaTh apaOCKuMH mHdpamu, COOIrOmas
CKBO3HYIO HYMEpAIMIO 10 BCEMY TEKCTy. TUTYIBHBINA JHCT BKIIIOYAETCS B OOIIYIO
HyMepanuio crpaHull. HoMep cTpaHHIlbI Ha TUTYJIHHOM JICTE HE MPOCTABISETCH.
PucyHku u TaOnHIIBI, PACONOKEHHBIE HA OTJCIIBHBIX JINCTAX, BKIIFOYAIOTCS B OOIIYIO
HyMEpaIfio CTpaHWIl. PUCYHKHM H TaONIUWIBI CIeAyeT pacrmoyiaratb B padore
HETIOCPEJICTBEHHO IOCIIE TEKCTa, B KOTOPOM OHHU YIIOMHHAIOTCSl BIIEPBBIC, WM Ha
CIIEAYIONICH CTpaHMIIe, €CIM B YKa3aHHOM MECTE€ OHU HE MOMEMIAIOTCS, a TAaKKe B
npunoxeHuu. Ha Bce pucyHKH W TaOIUIBI JOJDKHBI OBITH JaHbI CCHUIKH B TEKCTE
KypcoBoW pa®oThl. PUCYHKH MOJDKHBI MMETh Ha3BaHUsS, KOTOPBIE MOMEIIAIOTCS O]
HUMH. PUCYHKHM M TaOIUIBI clieAyeT HyMepoBaTh apaOCKUMHU HU(pamMu CKBO3HOH
HyMEpanueu.

TEMbI KYPCOBBIX PABOT

AyIUT TUTaHUPOBAHUS TOTPEOHOCTH B KaApax.
AYJIUAT NBUKEHUS KaJpOB.

AyauT KaapoBOU MOJTUTHKH.

AHanu3 UCroib30BaHMs paboyero BpeMeHHU.
AyauT Npou3BOJUTENBHOCTH TPYA.

AHanu3 ucnonb3oBaHus GpoHIa 3apadOTHOM TIATHI
AyauT pa3BUTHS [IEpCOHANA.

AyauT ynpaBieHUs JET0BON KapbepOu.

© ©o N o a Bk~ w DN

Aynaut pabounx MecT.
10. AynuT Haiima.
11. AyauT yBOJbHEHUH.

12. AynuT BO3HarpakJ1eHuu.
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13. AynuT conMagbHBIX BBITLIAT.

14. Aynaut ycnoBuii Tpyaa, 6€301aCHOCTH U 3JI0POBBS.

15. AyauT MHTEIIEKTYalbHOTO KanuTania.

16. Ayaut paGoThl CITy»0 yNpaBiIeHUS MTEPCOHATIOM.

17. Ayaut opranuzaiuu Tpyaa.

18. AynuT HOpMHUPOBAHUS TPYIA.

19. AynuT coumanbHO-TPYAOBBIX OTHOIICHUH.

20. AyadT COIMANbHO-TICHXOJIOTHYECKOTO KIIMMaTa B KOJIJICKTUBE.

Br100op Tembl ocymecTBsieTcs: o Tadu. 1. B nepBoii cTpoke o ropu3oHTaIN
HalauTe 1UGpPy, COOTBETCTBYIONIYIO IUdpe AecATKOB (Mpeanocieanss nudpa), a B
MepBOM CTOJIOIE MO BepTUKau — mudpe enunui] (mociuennsss uudpa). Ha
IEPECEYEHUH 3TUX CTPOK — HOMEpP TEMBI, 110 KOTOPOW CIEeNyeT MHCATh KYpPCOBYIO
paoory.

Hanpumep: mmdpp YIIO (YIIO BT) — 0914.0153 — kypcoBas pabota A0HKHA

OBITH HAITMCAaHA 110 TeEME b.

Tao6auma 1
0 1 2 3 4 5 6 7 8 9
1 1 2 3 4 5 6 7 8 9 10

11 12 13 14 15 16 17 18 19 20

1 2 3 4 5 6 7 8 9 10
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o O 0 N o o b~ W DN

11 12 13 14 15 16 17 18 19 20




20

JIUTEPATYPA

a) OCHOBHAas JiUTeparypa:

1. maro, H. H. KoHTpoJUHT : y4eOHUK U MPAKTUKYM JJIsl aKaJEMUYECKOTO
0akamapuata / H. H. lnsaro. — M. : UsnarensctBo FOpaiit, 2018. — 277 ¢. —
(Cepus : bakanaBp. Axanemuueckuit kypc. Moaynsb.). — ISBN 978-5-9916-9030-0.
— Pexum pocryma : www.biblio-online.ru/book/825EE31D-41C0-4FFC-8D93-
A76FB5AECCID. — cBoboanbIit (1aTa ooparmienus 16.01.2018).

2. KoHTpomnmwHr: Teopus | TpaKTUKA : YYCOHHUK W TIPAKTUKYM IS
akamemmuueckoro OakamaBpuara / C. B. OcunoB [m np.] ; mox o6mi. pexa. C. B.
OcumnoBa. — M. : UznarensctBo FOpaiit, 2018. — 145 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-08402-3. — Pexum gocrtyma
www.biblio-online.ru/book/36901120-EDE9-447D-962C-FAC6D134A295. —
cBOOOHBIN (aTa oOpamenus 16.01.2018).

3. Abymamze, JI. I'. JlokyMeHTaIMOHHOE 00ECTICUCHHUE YIPABICHUS TIEPCOHATIOM
: Y4eOHUK M TIPaKTUKYM JJisl akajemudeckoro Oakanaspuara / JI. I'. A6ynanze, U. b.
Beimpsbkkuna, B. M. MacnoBa. — M. : U3narensctBo FOpaitt, 2018. — 299 ¢. —
(Cepus : bakanaBp. Axagemuyeckuii Kypc). — ISBN 978-5-534-00875-3. — Pexum
noctymna:www.biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE.
— cBOOOIHBIN (maTa oopamenus 16.01.2018).

0) 10MOJIHUTEILHAS JIUTepaTypa:

1. [lyBanoBa, H. H. Opranuzaumss u TEXHOJOTHUS JOKYMEHTALIMOHHOTO
oOecrieyeHuss yOpaBlieHUs : Y4YeOHMK M MPAKTUKYM Ui  aKaJAeMHYeCKOro
0akanaBpuata / H. H. [llysanoBa. — M. : U3narensctBo FOpaiir, 2018. — 221 ¢. —
(Cepus : bakamaBp. Axagemuyeckuii Kypc). — ISBN 978-5-9916-5843-0. — Pexum
noctyma : Www.biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657.
— cB0OOIHBIN (aTa oopamenus 16.01.2018).

2. Ky3zuenoB, W. H. JlokymeHTalioHHOe oOO€CHeYeHHE  YIpPaBIICHUS.
JIOKyMEHTOOOOPOT U AENOMPOU3BOACTBO : YUEOHUK M MPAKTUKYM JJIsl IPUKIAJIHOTO

Oakanaspuata / M. H. Ky3nenoB. — 3-e u3z., nep. u gon. — M. : U3narenscTBO


http://www.biblio-online.ru/book/825EE31D-41C0-4FFC-8D93-A76FB5AECC9D
http://www.biblio-online.ru/book/825EE31D-41C0-4FFC-8D93-A76FB5AECC9D
http://www.biblio-online.ru/book/36901120-EDE9-447D-962C-FAC6D134A295
http://www.biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE
http://www.biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657

21

FOpaiit, 2018. — 461 c. — (Cepus : bakanasp. [Ipuknagaoit kypc). — ISBN 978-5-
534-04275-7. — Pexum npoctyma : Www.biblio-online.ru/book/7873BF4B-A3F7-
44E2-8ECO0-1E3D6392702A. — cBOoOOmHEII (maTa obpamenus 16.01.2018).

3. Hoponuna, JI. A. Opranuzanuss W TEXHOJOTUS JOKYMEHTAI[MOHHOTO
oOecrieueHus YIpaBieHUs : YYeOHMK U TMPAKTUKYM JJIA aKaJeMUYECKOro
OakanaBpuata / JI. A. loponuna, B. C. UputukoBa. — M. : U3natenscTBO IOpaiit,
2018. — 233 c. — (Cepus : bakanaBp. Axkanemudeckuii kypce). — ISBN 978-5-534-
04568-0. — Pexxum nmoctyma : www.biblio-online.ru/book/19DADB52-959C-40DA-
B18F-C955EFACOC1D. — cBoboaHkIi (mata obpamienus 16.01.2018).

4. KykoB A.Jl. AyauT 4YelOBEUECKHMX PECYpCOB OpraHu3zanuu: YueOHoe
nocooune. - M.: U3parensctBo « MUK», 2010. - 256 c.

5. Opero IO.I'., T.B. HukoHoBa AyauT U KOHTPOJMHI IepcoHana: Y4eOHOe

rmocooue. — M.: M3narensctBo «JK3ameny, 2006. — 544 c.

B) IlepeveHb pecypcoB HHPOPMANNOHHO-TEJIECKOMMYHMKAIIMOHHON CeTH
«HTepHeT:

1. CopaBounass undopmanus: "OCHOBHbIE HOPMATHUBHBIE aKThl U JOKYMEHTHI,
peryJIUpyIONIUe ayJIuTOPCKYIO AesTeabHOCTh B P®" (Marepuan mnoAroToBieH
cnennaniuctamu Koucynprantllntoc) [DnekTponHslii pecypc] — Pexum pocrtyma:
http://www.consultant.ru/document/cons_doc_ LAW 71765/

2. Tpynosoit kogekc P® ot 30.12.2001 N 197-®3. [Ipunsar ['ocygapcTBeHHOM
Hywmoit 21 nexabps 2001 rona, onodbpen Coetom deneparuu 26 aexadps 2001 roga

[DnekTponnbIi pecype] — Pexxum nocryna: http://www.trudkod.ru/.

r) mnporpaMMHoe o0ecmeyeHue  (JIMIEH3MOHHOe), 0a3bl  JIaHHBIX,
HHGPOPMALMOHHO-CIIPABOYHbIE M MOMCKOBbIE CHCTEMbI:
1. Ky0 - snexkTpoHHas OubnauoTeka [DNeKTpoHHBIN pecypce] — Pexum mocryna:
http://www.koob.ru/.
2. bubmmorexka «I'ymep» [DnekTpoHHbIH pecypc] — Pexum jgocryma:

http://www.gumer.info.


http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D
http://www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D
http://www.trudkod.ru/
http://www.gumer.info/

22

3. KoncynpranT [lmtoc. OdunuanbHblil CalT KOMIAHUY [ DIEKTPOHHBINA pecypc]
— Pesxum noctyna: URL: http://www.consultant.ru/.

4. O6pazoBarenbHbii moptann «Hayku-onnaith» [DneKTpoHHBIA pecypc] —
Pexxum noctyna: http://www.nauki-online.ru.

5. IIpaBoBas cucrema ["apant [Dnexkrponnsiii pecypc] — Pexxum nocryna: URL:
www.garant.ru/.

6. OnekTponnas Oubnmoreka HayuHblx nyOnukamuii  «eLIBRARY.RU»
[DnexTponnsIid pecypc] — Pexxum moctyma: URL: http://elibrary.ru/.

/. DIeKTpoHHO-OMOIMoTEeUHass cuctemMa «3HaHMyM» M3parenbckoro aoma
«Hudpa-M» [DIIeKTpOHHBII pecypc] — Pexum JOCTyIIa: URL:
www. library.fa.ru/resource.asp?id=498.

8. DeKTpOHHO-OMOMMOTEeUHas CUCTEMA M3AATeNbCTBA «JIaHb» [DIEKTPOHHBIM
pecypc] — Pexxum moctyma: URL: http://e.lanbook.com/.

9. HR Menemxment [Dnektponnbiii pecypc] — Pexum npoctyma: URL:

WwWw.hrm.ru.


http://www.consultant.ru/
http://www.nauki-online.ru/
http://elibrary.ru/
http://e.lanbook.com/

