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IHHOJIOKEHHUE O KA®EJPE Ne 20
«MeHexKMeHTa»

I. OBIIIUE ITOJIOKEHU S

1.1. Hacrosmee monoxenne o kadempe Ne 20 «MeHemkmenTay (nanee-kadempa)
DenepabHOTO  TOCYNapCTBEHHOTO OIOMKETHOrO 0Opa3OBaTeNLHOTO YUPEXKICHHS! BBICIIErO
obpasoBanus «CankT-IleTep6yprckuil roCyIapCTBEHHEIN YHHBEPCHTET TDAXKIAHCKON aBHAIIMHY»
(masiee — YHUBEPCHTET) pa3pabOTaHO B COOTBETCTBHH C 3aKOHOAATENHCTBOM PoccHiicKoil
Qeziepanuy, pPerNaMEHTHPYIOIMME  AESTeIBHOCT:  00pa3oBATENBHBIX OpraHM3alyii, YcTaBoM
Yrusepcutera, IIpaBunamu BHYTPEHHErO TPYJOBOIO DAcIOpsika YHHBEPCHTETA M APYTHMH
JOKaJIbHBIMU HOPMATHBHBEIMH aKTaMH.

Ionoxenne o xadenpe (naree — [lonosxenue) pa3paboTaHo B LEIsX:

- SaKpCIUICHWS TMPAaBOBBIX HOPM W TapaHTHH [EATeTbHOCTH KOJUIEKTHBA Kadeapsl
YHuBepcurera,

- OIpENENIEHAs OPTaHM3aLMOHHBIX (POPM, MEXaHH3MOB YIpaBIEHHS U (YHKIHOHMPOBAHHS
Kadenpsr.

Kadenpa sensercs cTpykTypHBIM IOApasieneHHeM YHHBEPCHTETa, OOECIEYHBAIONIMM
TIPOBE/ICHAE Y4eOHOM, METOAUIECKOH, BOCIIMTATEIbHOM U HAYYHOIH paGoTHI o mpodmmo Kadeapsl
JUIs O0y4YaroUMXCs O4YHOH M 3a049HOH (opMm 0OydeHHSs YHHBEPCHTETA M BXOAUT B COCTAB
(haxyibTeTa yrpaBeHus Ha BO3LYIIHOM TPAHCIIOPTE Y HHBEPCHTETA.

1.2. OcHOBHBIME HampaBIeHUSIMU Kabenphl ABJIAIOTCA: yueOHAs, METO[UYecKas, Hay4Hasl,
BOCIIMTATENbHAS IEATCIIEHOCTE:

- yueOHas JesTenbHOCTh Kaelpsl HalpaBlieHa HA DEANM3ANMIO NPOrPAMM  BBICIIETO
0bpa3oBaHus 110 HAIPABICHUSM IIO/rOTOBKH, yCTAHOBIEHHEIM DeepabHbIMK rocyIapCTBEHHEIMHU
o0pazoBaTeIbHBIMU CTaHJapTaMHu BBICIIETO oOpa3oBaHus u Ha TIOATOTOBKY
BBICOKOKBaIM()UIIMPOBAHHBIX, KOHKYPEHTOCIIOCOOHBIX CIENUAIHACTOB,;

- METOIUYECKas IEATENIbHOCTh Kadenpsl HalpaBlieHa Ha COBEPIICHCTBOBAHME METOIUKH
IIPOBE/ICHUsT BCEX BHIOB Y4YeOHBIX 3aHATHH, OOOOIIEHWE W aHaIW3 pE3yJbTATOB H3y4YEHHs
JVCIUILIAH, pa3padOTKy U H3JaHue yueOHO-METOIUUECKIX MAaTEPHAJIOB IS 3aHATHIA;

- BOCHHTATelbHas MAEATEIBHOCTh Kadeapbl COCTOMT B paboTe 1m0 IpodecCHOHAILHO-
IICHXOJIOTHYECKOMY (DOPMHPOBAHUIO JIMYHOCTH OYAYLIEro CIENHAINCTA, MMEIOMIEr0 BBICOKMA
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MOpaJIbHO-DTHYECKUH YPOBEHb H HMHTEIUIEKTYaJbHBIA ITOTEHIHAN IPH PEIICHMH IPAKTAYECKAX
3a7a4 MpoeCCHOHANBHON eATEIbHOCTH,

- Hay4Has JeSTebHOCTD KadeApsl BKIIOYAET B c€0s OpraHM3allfio ¥ IPOBEACHHUE HAYYHBIX
JHCCIIEIOBAHMUN B COOTBETCTBHM ¢ HpoduieM Kadeapsl B paMKaX MEXTyHApOIHBIX, POCCHHCKUX,
PETHOHABHBIX WM YHHBEPCUTETCKHX Hay9IHO-HCCIIE0BATEIECKIX IPOTPaMM HITH IIPOEKTOB.

1.3. Kadenpa Bosrmasisercs 3aBemyrolmuM Kadempod, H30HpacMbIM B COOTBETCTBHH C
IeliCTBYIOIIAM 3aKOHOJATENbCTBOM P®, B MOpSIKE, YCTAHOBJIEHHOM YCTaBOM YHHBEPCHTETA,
pacTosiuM 110J0KeHHeM Ha KOHKYPCHOH OCHOBE, MMEIOIIMM BhICIIEe (IIPO(ECCHOHAIBHOE)
00pa3oBaHKe, YYeHyIO CTElleHb W yd4eHOe 3BaHHe, CTaX HayJHO-TIEJArOrH4eCKOd pabOTHl MM
paboTHI B OPraHM3ALMSX 110 HAIPABICHUIO MPOpECCHOHATBHOMH NEATENBHOCTH, COOTBETCTBYIONICH
JESTEIbHOCTH Kadeapsl, He MEHee S JIET.

1.4. 3aBemyromuii kadenpodf mnpexacraBiser kadenpy Ha 3acelaHMSX YUYEHOTO COBETa
VHuBepcuTeTa, PaKyibTeTOB U IPYTHX MEPONPHATHAX Y HUBEPCUTETA.

1.5. Pabora xadempbl OCYIIECTBISETCS B COOTBETCTBHM C IUIAHAMH, OXBAaThIBAIOIIHMMHU
y4eOHyI0, HayUHYyIO0, METOAMYECKYIO, BOCIIUTATEIBHYIO U Jpyrue Buibl pabor. O6CyxaeHHe Xoaa
BBIIOJIHEHHUS 3THX IUIAHOB M JPYTHX BOIPOCOB MPOU3BOIUTCS HA 3aCeIaHUAX Kadeaphl.

2. CTPYKTYPA U COCTAB KA®E/IPbI

2.1. CTpyKTypy ¥ ITaTHOE paciicanue Kapeapsl yTBEPKAAaET PEKTOP Y HUBEPCUTETA.

2.2. Ha xadenpe npemycMaTpHBAIOTCA HODKHOCTH HAYYHO-IIEAArOIMYECKOro I€pcoHala
(TIpoeccopCKO-TIPENOIaBATENIHCKAN COCTaB, HAayYHBIE PAOOTHHKH) M y4eOHO-BCIIOMOraTeIbHOIO
nepcoHaa.

3. OCHOBHBIE HAITPABJIEHUS JEATEJIbHOCTHU KA®EPBI

3.1. B ob6mactu yueOHOM pabOTHIL:

- IPOBEJCHHE ayqUTOPHBIX 3aHATHIA, IPETYCMOTPEHHBIX yIeOHBIMH IIAHAMM;
- MPOBEIeHNE TEKYILEH, IPOMEXYTOYHOH M HTOTOBOM aTTECTAIUH;

- IPOBEICHHE KOHCYJIbTALIUT;

- PYKOBOJICTBO BBITYCKHBIMH KBTH(UKAIIMOHHBIMU paboTaMu;

- PYKOBOJICTBO MarucTpaHTaMH, aCIHPaHTAMHU U JOKTOPAaHTaMH,

- PYKOBOJICTBO CaMOCTOSITEIbHOM paboToM CTYZIEHTOB;

- PYKOBOJICTBO KYPCOBBIMH IIPOEKTaMH U paboTamHu;

- IPOBEpKa pacueTHO-TpahUIECKUX 3aJaHHM;

- CO3[[@HH€E YCIIOBHM ISl YIOBICTBOPEHHUS IIOTPEOHOCTENH CTYJCHTOB B IIOBBIIICHHH YPOBHS
poeCCHOHATBHBIX U KyJIbTYPHBIX 3HAaHHM;

- IIOATIOTOBKA BI)ICOKOKBaJII/I(I)I/IIlI/IpOBaHHBIX CIICIHUAJINCTOB C T JIyGOKI/IMI/I TCOPETHUCCKUMHU U
HEeo0X0UMBIMH IIPAaKTUYICCKUMHU 3HAHUSMU,

- IOBBINIEHNE KBATH(QUKAIINH TPO(ECcCOPCKO-TIPEII0AaBaTeNECKOr0 CocTaBa Kahenps,
- pa3paboTKa U IPEICTABICHUE HA YTBEPXKICHHE YUCHOMY COBETY YHHBEPCHTETA yUEOHBIX
IUTaHOB,

- pa3paboTKa ¥ IpPEICTABJICHHE HA YTBEP)KACHHE B YCTAHOBIECHHOM IODPS/KE Yy4eOHBIX H
paboYux IporpamMM Mo JUCHUIUINHAM KadeApsl B COOTBETCTBHM ¢ TpeboBaHUsMU DenepalbHBIX
rOCYIapCTBEHHBIX 00pa30BaTeNbHBIX CTAHAAPTOB HAIPABJICHHS MOATOTOBKM, IIO KOTOPBIM
OCYIIECTRIISIETCS IOATOTOBKA B Y HUBEPCHUTETE;

- OpraHM3aIus M IpoBeJeHHE IO AWCLMIUIMHAM Kadelpsl BCEX BHAOB yYCOHBIX 3aHATHH,
TIpelyCMOTPEHHBIX YIeOHBIM IUIAHOM ¥ Ipa@uKOM y4eOHOro Iporecca;
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- ompefeneHue OOBeMa y4eOHOH HArpy3ku npenoyasareneif Kadenpsl, KOHTPOIE 3a
BBLIITOJTHEHUEM HHINBUAYAIBHBIX JIAHOB,

- pa3sBUTHC COTpyaHHYECTBA C YUIPEKIACHUSIMH U opraHusauusMfd B IUIaHE ITOATOTOBKH
CIICIUAJINCTOB, BJIAACIOIINX HpO(beCCI/IOHaJ'II)HI)IMI/I HaBBIKAMU, nepeaIoBbIMH METOAaMH
opraHu3anyy Tpyaa M ynpasJICHHA, OITBITOM 06H1€CTBCHHOﬁ u opraHmaTopcxoi?I IOEATCIIBHOCTH,

- IpuBJIeYCHUE K yueOHOMY IPOLECCY PYKOBOJMTENIEH 1 CTIEIMATICTOB IPAKTAKOB, 3 TAKKE
BEyIMX YYCHBIX JIPYTHX BY30B.

3.2. B 061aCTH METOAMYECKOM PabOThI:

- pa3paboTKa y4eOHO-METONMYECKMX MaTepHasIoB: yu4eOHBIX W METOJMYECKUX IIOCOOHH,
yKa3aHH U pEKOMEH/IaIui, MaTepHalioB ULt IPOBEJCHHS TEKYIICIO KOHTPOJISL ¥ ITPOMENKYTOIHON
ATTECTAIMH CTY/ICHTOB, CAMOCTOSTENBHOH pPaGOTEI CTYICHTOB, IO BBIIOIHCHHIO KypCOBBIX H
BBITYCKHBIX KBAIA(UKAIHOHHBIX paboT;

- BHEJPEHHE COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTHI ¥ MHHOBAaIlMOHHBIX METOAOB B
oGpa3oBaTeNbHBI  Tpomecc  (METOJIBI npoOJIeMHOTO ¥ HPOCKTHBHOT'O o0OyueHus,
HCCIEIOBATENECKIE METOJBI, TPEHHHIOBBIE —(POpMBI, TPEAyCMATPUBAIOLINC AKTyaJIN3aIHIo
TBOPYECKOTO MIOTEHIIHANA U CAMOCTOATEIbHOCTH CTY[ICHTOB);

- BeIOOp Hamboiee 1enecooOpasHbX GopM M METOJOB MPENoJaBaHus, PalHOHATLHOTO
COUETaHUS METOINYECKUX IPHeMOB, 3P HEKTUBHOIO UCIIOIB30BAHUSL HOBEHUINNX 00pa30BaTENbHBIX
TEXHOJIOTHI ¥ COBPEMEHHBIX TEXHUUECKUX CPEICTB oOyuenust (BULEO-, ayIHO0-, KOMIIBIOTEPHBIX 1
HMHTEPHET-TEXHOJIOTH);

- [IOBBLILIEHNE KauecTBa METOAMIECKOro obecredeHus y4eOHOro mpouecca;
- yuacTue B paboTe y4eOHO-METOTMIECKHIX 06beIUHEHHI [0 CIEUAIBHOCTIM KaQenpsl;

- OCYIIECTBIIEHHE B YCTAHOBJICHHOM IOPSJIKE COTPYAHHICCTBA € KadeapaMu JIpyrax BY30B
10 y4eOHOM, yIeOHO-METOAMICCKOU U HayJHO-MCCIIEN0BATENIECKOH paboTe.
3.3. B o61acTu Hay4HOU pabOTHI:

- Opranu3anys ¥ IPOBEACHUEC HAy4YHO-HCCIIEI0BaTeNbCKOH paboThl, B TOM YHUCIIC IO 3aKa3aM
OpraHM3alyii TPAXJAHCKOW aBHAIMH, HAYIHBIX UCCIICIOBAaHUNA M BHEApPEHHE DPE3ylbTaToOB B
[IPaKTHYECKYFO HESTeIBHOCTh U B yUeOHBIH IIPOIECC;

- [poBejeHWE [pONAraH#bl HAyYHbIX 3HAHWA TyTEM  Y9acTHi podeccopcko-
IPENOIaBaTeNbCKOr0 COCTaBa U COTPYAHHMKOB xaenpel B paboTe CEMHHAPOB, KOH(EPEHIMH,
CHMIIO3MyMOB, BBICTYIUICHHH Tepe/l KOJUIEKTUBAMHE B OPrafu3atiuix 1 yapexCHHIIX.

3.4. B 0671aCTH BOCIHMTATENBHON PabOTHI:

- OpraHM3alus [EeATEIbHOCTH KypaTopoB IPYNIl B COOTBETCTBHH C ILIAHOM BOCIIHTATENbHON
paboTsl YHUBEPCHTETA U QaKyIIbTeTa;

- peanu3anus BOCHUTATCIBHBIX 3amad B COBMECTHOH 00pa30BaTeNbHOM, HAYIHO-
HCCIIEI0BATENFCKOM, OOIIECTBEHHOM M HHOM JIEITEIbHOCTH CTYACHTOB U IpernoaBaTeNesi, a TaKxKe
JPYTUX COTPYAHUKOB Kaheapsl;

- ydacTHe B OpraHM3allMH TBOPYECKOH JEATENBHOCTH CTYICHTOB (becTuBasn, KOHKYPCHI,
BHKTOPHHEI, BEICTABKH CTYJEHUECKAX pabor);

- IpoBeJieHue Oecel, HACTAB/IEH!I Ha TeMBI HPABCTBCHHOTO MOBE/CHIT CTYIEHTOB.

4. VIIPABJIEHUE KA®EJIPOI

4.1. 3aBemyromuii kaQeapoil B IIpeenax CBOCH KOMIIETCHIMH 1 BO3JIO’KEHHBIX 0053aHHOCTEM
CaMOCTOSTENBHO OIpeIeNieT o0beM ydJeOHOH, METOIUYECKOH, HAy4HOM, BOCIIHTATENBHOH U
IPYTHX BHAOB PaOOTHI UL KaXOTO MPENoJaBaTe/il xaenprl, B IpefeaX CBOMX IOJHOMOWAH
M30aeT PacIOpsDKEHHs, 00sA3aTeNIBHBIC IS BCCX paGoTHUKOB Kadeapbl, ¥ HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a BhlIONHeHHMe Ha Kadempe paboT B COOTBETCTBHH  C OCHOBHBIMH



HaIlpaBJICHUSMH JEATEIbHOCTH.

42. Jlns BeAeHHs TEKyIleW HCIIOTHHTEIBCKON IEATENBHOCTH HA ONHOTO M3 COTPYIHHKOB
KaQepsl 0 MpeCTABIeHNIO 3aBEAyIOIero kadeapoii, paclopshkeHHeM AeKaHa, JH00 JIHIa, ero
3aMEIIAOIIEro, MOKET ObITh JeJeTHpoBana YacTh GyHKIMIT 3aBeyrommero Kagenpoi Ha OXHOTO U3
COTPYJHMKOB Kaenpsl U3 HHCIa IPO(eccOpPCKO-NPENoaaBaTeIbCKOr0 COCTaBa, BBINONHSIOMIECIO
(QyHKIUH 3aBEIYIONIEro B CIy4ae BPEMEHHOTO OTCYTCTBHS IOCIEIAHETO.

4.3. Obmee pyKoBOACTBO Kadenpoil ocyIecTBIAET BEIGOPHBIH MPeICTaBUTEIBHBIN OpraH —
Vuenslii coBer PaxynbTeTa yrpaBieH:s Ha BO3AYLIHOM TPAHCIIOPTE.

4.4, Bacenanus Kadeapsr:

4.4.1. 3acenanue Kadeapsl MPOBOJUTCS MO IPEACEAATENbCTBOM 3aBE/IyIOIIETO Kahenpoit.

B cioydae pacCMOTpEHHsT BOIIPOCOB, KacaloIMXCs 00pa3soBaTelbHOH JEATENbHOCTH, B
3acemaHuM Kadeapsl MPHHAMAIOT y4YacTHE C IPaBOM COBCHIATENFHOIO TOJI0CA MITATHBIC
COTPYIHHUKH MPOdeccopcKo-IPenoaBaTeIbCKOro CoCTana.

VHBle BOIpOCH Kadeapsl M BOIPOCH, OTHOCAIMMECS K BOCIHTATENBHOM [eATeIbHOCTH,
paccMaTpHBAIOTCS TIPU YYacTUH y4eOHO-BCIIOMOTATEBHOTO COCTaBa C IPABOM COBEMIATENIHHOTO
rosoca. IIpoToKon 3aceqiaHust BEAET CEKPETaph 3aceaHus KaQeIpsl.

4.42. Ha 3acemanumu Kadeapsl paccMaTpUBAIOTCS OCHOBHBIE BOMPOCHI ICATCIBHOCTH H
pasBUTHS Kadeaphl: COBEPIIEHCTBOBAHHS CTPYKTYPHI M COJEpXaHHS yYCOHBIX IMCLHUILINH,
METOJUKH TPOBENEHHS M MaTepHalbHO-TEXHHYECKOro obecreueHHs y4eOHBIX —3aHATHI,
BOCIIUTATENLHOM pabOThl CO CTyIEHTaMHd, IOJrOTOBKH HAy4HO-NIEJArorHYeCKUX U Hay9IHBIX
KaJ[pOB, HOBBIIEHHS KBATM(HUKALMH WICHOB Kadephl, BRIIOTHEHNS HAYIHBIX PaboT, pe3yIbTaThl
KOHTPOJISI y4eOHBIX 3aHATHI U IPyTHe BOIPOCHL.

4.4.3. 3acenanne xadeapbl MIPOBOJUTCS HE PEXe OJHOIO pa3a B MECSIl B COOTBETCTBHHU C
rOJOBBIM ILTaHOM paboThl.. BHeodepenmHble 3acefaHHMsi MOIYT IPOBOJHMTRCA MO  MeEpe
HEO0OXOITUMOCTH.

4.4.4. TlpennoxeHus B IOBECTKY MHS 3acelaHus Kadeapbl MOTYT BHOCHTBCH JIHOOBIM
paboTHMKOM Kadenaphl. PemeHneM GoNbIIMHCTBA PaOOTHHKOB IOBECTKA [JHSA MOXET OBITH
M3MEHEHa, JOMOJIHEHA. B Hee MOryT OBITh BKJIFOYEHBI BOIPOCH], HE TPeOYIOIHE NIPEeABAPUTENBHOM
IOATOTOBKHU. 110 HpeIoKeHHIo 3aBeayronero Kadgexpoil yTBepikIaeTcss PeraMeHT OOCYKICHHs
IPUHATHIX K PACCMOTPEHHIO BOIIPOCOB, @ TAK)KE Ha3HAYaeTCs CeKPeTaph 3aceaHus KaQenpsl.

4.4.5. 3acenanve kadeapsl SBJISETCS MMPAaBOMOYHBIM, €CIM Ha HEM IIPHCYTCTBYeT Oojee
IIOJIOBHHBI pa0OTHUKOB KadeIphl C IPAaBOM PELIAOIIEr0 rojoca.

4.4.6. TomocoBaHHE OCYIIECTBISETCS IPHUCYTCTBYIOIIUMH Ha 3acelaHuM pabOTHHKAMM
xadenpbl ¢ IPaBOM pemIAoIEro rojoca. 110 OTAENBbHBEIM BompocaM ompenensercs Qopma
rOJOCOBAHHS — OTKpPBITas Wid TaiiHas. Kaxueiii paborHuk kadempsl mMeeT omuH roioc. Ilpu
PaBEHCTBE TOJIOCOB, TONOC 3aBemyromero kadenpoil smistercs pemaromuM. Pemenue kadenps
[PHHAMAETCSI GOJBIIHHCTBOM roJiocoB (50% IUTIoC OMH T0JI0C).

4.4.7. Ha xaxmoMm 3aceqaHud KageApsl BeAETCS INPOTOKOJ, KOTOPBIA IOIIMCHIBACTCS
3aBeyroImM Kadeapoil U cekpeTapeM 3acenanus. [[poTOKOIBI XpaHsTcs Ha Kadenpe.

5. IOKYMEHTAIIUS 1 JEJIOITPOU3BOACTBO KA®E/IPbI

5.1. Ha xadenpe Benércs, cocTaBisieTcs M XPaHUTCS (B T€YECHHE YCTAHOBJIEHHOIO CpOKa
XpaHEHHA) [JOKYMEHTAIUs B COOTBETCTBHM C YTBEPXKICHHOW B YCTAHOBJICHHOM TIOPSJIKE
Homenknatypoit nen xadeapsl.

5.2. JIe/onpon3BoaCTBO Ha Kadeape OCYIIeCTBIAETCS B COOTBETCTBHY ¢ VIHCTpYKIMEH 110
JICIIOTIPON3BOJICTBY Y HUBEPCHUTETA.



6. UHBIE ITOJIOKEHMA

6.1. B cirydae u3MeHeHHs JIEHCTBYIOIIETO 3aKOHOATeNbCTBa Poccuiickoit Ddenepauu MK
JIOKAJIbHBIX HOPMATHBHEIX aKTOB Y HUBEPCHUTETA, HacTosAmee [lonoxenne neicTByeT B YaCTH MM HE
MPOTHUBOPEYALIEN.
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