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INOJIO)KEHUE
O HAYYHO-TEXHHUYECKOH BUBJHUOTEKE

1. OBLIHUE MOJIOXKEHUS
1.1, Tlonoxenue o HayqHO-TeXxHHUECKOH GubMOTEKe (Hanee — [Tosoxkenue o oubaHoTeKe)
dejiepanbHOrO  rocyIapcTBEHHOTO  GHO/DKETHONO  00pa30BaTEILHONO YUPEXJICHHUS  BBICIIETO
obpasosanus «CaHkr-IleTepOyprekuii rocyrapcTBeHHbIH YHHUBEPCHTET TpPakIaHCKOH aBHALIMH»
(nanee — YuuBepcHTeT) ompejenseT 3amauu, ByHKIHH, OpPraHH3allMOHHYIO CTPYKTYPY, NOPSJI0K
CO3JIaHHs W JINKBUJIALMH, PETYJIUPYET ACATENbHOCTh HAyYHO-TEXHHYECKOH OMOnMoTekH (nanee —

Oubnmorexu).
1.2. Ilpy  ocymecTBIeHHH CBOeH  JEATENBHOCTH  OHOIHOTEKA PYKOBOJICTBYETCSH

3aKOHOMATENLCTBOM — Poccuiickolt  Defepalnn,  JIOKAIBHBIMM — HOPMATHBHBIMH  aKTaMH
YHHBEPCHTETa, NPHKA3aMM M PACIIOPSIKEHUSAMH PEKTOpPA, PACIOPSIKEHHSIMH IIPOpPEKTOpa T10

Pa3BUTHIO 0Opa30BaHHS U HHPPACTPYKTYPBL.
I.3. bubnuoteka HaxOIMTCA B HEMOCPEICTBEHHOM NOJUMHEHUMM TIPOPEKTOPA 10 Y4eGHO-

METOIHYECKOH padoTe.

1.4, PykosonactBo ~ OMOMMOTEKOH — OCYIECTBISET — AMPEKTOp,  Ha3HauaeMblii B
YCTaHOBJICHHOM [MOPs/IKE TPHKA30M pEKTOpa 10 IPEJCTABICHHIO MPOPEKTOpa MO yuyeGHO-
METOIHYECKOH pabore.

bubanoreka HaxoaMTCAs B HENOCPEICTBCHHOM INOIYMHEHHH I[POPEKTOpA M0 YueGHO-
METOUYECKOH paborTe.

1.5. Pabotuuku OMOIHOTEKM HA3HAYAIOTCS M OCBOGOXKIAIOTCA OT JOMKHOCTH TIPUKa30OM
PEKTOpa MO NPE/ICTABICHUIO JHPEKTOPA € COTIIACOBAHHEM CO CTOPOHBI MPOPEKTOpa MO yyeGHO-

MeToaHYecKoi paboTe.
1.6. Ctpyktypa OHOIHOTEKM yCTaHAaBIMBAETCS B  COOTBETCTBHM CO  INTATHBIM

pacliiCaHueM, YTBEPKJICHHBIM pPEKTOPOM B YCTAHOBJIICHHOM TIOPAAKE 10 MPEACTaBIIEHHUIO

IIPOPEKTOPA 10 y4eOHO-METOTHUECKOI paboTe.
1.7. lomkHOCTHBIE O00A3aHHOCTH, IpaBa, OTBETCTBEHHOCTh PAOOTHHKOB OHOIMOTEKH

COACPIKATCA B COOTBETCTBYIOUIMX JIOJTIKHOCTHBIX HHCTPYKLHAX.



2. OCHOBHBIE 3AJIAYH
2.1.bubnroteuno-nHpOpMaHOHHOE 0OCITYKHBAHHME CTYIEHTOB, aCTUPAHTOB,
MarucTpaHTOB, JIOKTOPAHTOB, NpPETOJaBaTeliei, Hay4HbIX pabOTHUKOB, HHIKEHEPHO-TEXHUYIECKOTO
nepcoHana 1 JIpyrux KaTteropuii nonb3osaresei nocpecTBOM MpelocTarIeHHs Pa3HbIX (GopM
OHOIHOTEYHO-HH(POPMAIIMOHHEIX YCIIYT.
2.2.@opmupoBaHKe H COXpaHeHHe eIHHOro GubmHoTeyHoro Gouaa Y HUBepCHTETa Ha
Pa3HbIX HOCHTENAX MHPOPMAIHH B COOTBETCTBHHU ¢ 00pa3oBaTe/IbHBIMU IPOrPaAMMaMH, YUeGHBIMH
TJIaHaMH, TEMAaTHKOH Hay4YHBIX UCCJIEJOBAHUH, IePCIIEKTUBHBIMH HANIPABICHHAMHU Pa3BUTHS
YHHUBEpCHTETA, HAITPABICHHSIMH BOCIIHTATENLHON PaboTHI.
2.3.Co3/1anne U BeIcHHE CIIPABOYHO-TIOUCKOBOH CHCTEMBI HH(POPMHPOBAHHUS
[10JIb30BATENICH B TPAAUIIMOHHON U 3JIEKTPOHHOH (hopMax.
2.4.Bocniuranme 6MOIMOTEYHO-HHPOPMAIIMOHHOI KyJIBTYPBI [0JIb30BaTeNel, 06yUeHHe
COBPEMEHHBLIM METO/1aM MOHCKa HH(OPMAIHH.
2.5 Murerpanus aesaTeabHOCTH OHONHOTEKH U TOpa3eieHni Y HUBepCUTeTA.
2.6.Hayuno-meToanyeckoe obecrieueHue OUOIHMOTEYHOM J1€ATEILHOCTH, METOMHYECKAs
nomouis OudIMoTEKaM QuIManoB YHHUBEPCHTETA.
2.7. Peanu3zalus X03sHCTBEHHOH JIEATEILHOCTH B LENAX ONTUMU3ALHH OHOIHOTEYHOTO

o0C/Ty)KMBaHHSA.

3. OCHOBHBIE ®YHKIIUH

3.1. Ocymectenser  aubpdepenunposanHoe  OHOMMOTEUHOE M MH(OPMALHOHHO-
Oubauorpaduyeckoe oOCIy)KMBaHHE T0JbL30BATENEH Ha AOOHEMEHTAX M B YMTAIBHBIX 3a/1ax.
OpraHu3yeT JUCTaHIHOHHOE 00CTYKHBAHHKE.

3.2. becruiatHo  obecmeumBaeT  nosb3oBarenieil  GHONIMOTEYHO-HHOOPMALHOHHBIMH
yesryraMu: HHOpPMHUpPYET oNb30BaTeNel 0 GuGIHOTe HO-HH(POPMAIMOHHBIX pecypcax, MPOyKTax
U yClIyrax, pexuMme J0CTYNla K HMM Y€pe3 CHCTeMY KaTajlorOB M KapTOTEK, 3JIEKTPOHHBIX 0a3
JAHHBIX M Jpyrux (opmax OGHOMHOTEYHOro MHGOPMHUPOBAHUS, OKA3HIBAET KOHCYJILTALHOHHYIO
MOMOIIb B OKMCKe Oubnunorpaduyeckoii HHPOPMAIIHH.

3.3. ®opMmHpyeT CIpaBOYHO-IIOWCKOBBIH aIapar, cosjaer GubaHorpadHyeckie 3amucy,
JOCTYIIHbIE Ha OYMaXHBIX HOCHTEJISIX H B 3JIEKTPOHHOM BHJIE.

3.4. Belraer Bo BpeMEHHOE 11071b30BaHHE JOKYMEHTHI U3 (hoHIa OUOIHOTEKH H U3 (BOHIOB
JApyrux OHONHOTEK MO MEXOHOTHOTEUHOMY aOOHEMEHTY.

3.5. B uemsax coxpannoctd OHONHOTEYHOro (OHAA MPOBOJUT PErYISPHYIO paboTy c
AO/DKHUKAaMH  OubimoTekd. OCyIIECTBISIET IPHEM KHHI B3aMEH YTEpSIHHBIX, HCXOAS W3
MoTpeOHOCTEH OMOIHOTEKH H B COOTBETCTBHH ¢ 00Pa30BATEILHBIMHU MIPOIPAMMAaMH.

3.6. Opranuzyer 00pa3zoBaTe/IbHO-IIPOCBETHTEILCKHE MEPOINPUATHS: KHHXKHO-
HJUTFOCTPATHBHBIE BBICTABKH, 0030PEI H TPOCMOTPBI IHTEPATYPBI.

3.7. OOGecneunBaeT NOCTYN K IEKTPOHHBIM 00pa3oBaTelbHBIM pecypcaM COOGCTBEHHOM
TeHepaluy, npodeccHoHanbHbIM 0a3aM NaHHBIX, HHOOPMALIHOHHBIM CHPABOYHBIM H TTOHCKOBBIM
CHCTCMaM H HHBIM JIMLEH3HOHHBIM HH(OPMAIIMOHHBIM PECYpCaMm.

3.8. OcymectaseT pOpMHPOBAHHE COBOKYITHOrO OUOIHOTEYHOrO QoHNa YHHBEpCHTETA B
COOTBETCTBHH € 00Pa30OBATENILHBIMU NIPOrPAMMaMH, Y4eOHBIMH IIJIaHAMM, TEMATHKOH Hay4HBIX
MCCJIE/JIOBAaHHH, COLIMOKYJILTYPHOH 1E€ATEILHOCTBIO Y HUBEPCHTETA.

3.9. PaspabartbiBaeT TeMaTHYECKHMil ITaH KOMIUICKTOBAHHS M NpHOOpETaeT yueOHbIe,
Hay4yHble, CIIPABOYHbIC H3/IAHHSA, JINTEPATYPHBIE U MHBIE IPOM3BEICHHS MTyTEM MOKYIIKH, IOANHUCKH
HJIH KONUPOBAHHS JOKYMEHTOB.

3.10. TematHueckuif NIaH KOMIUIGKTOBaHHsA GOpMHpyeTcs Mo 3asBKaM Kadeap H
noJpasJe/iecHHH YHHUBEPCHTETA C COOTBETCTBHH C KPHTEPHSIMH M HOPMAaMH, YCTaHOBJIEHHBIMH
COOTBETCTBYIOIIMMHU (he/lepabHBIMU FOCY JAPCTBEHHBIMH 00pa30BaTEeIbLHBIMH CTAHIaPTAMH.
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3.11. IlpoBomuT y4eT, MpoOBEpKy, TEXHHUYECKYH) 0OpabOTKy, pasMeleHHe JIOKYMEHTOB B
(ormax n Ha ceppepax GHOTHOTEKH, OGECIIEUMBACT PEXUM H YCIIOBHS XPAHEHHS.

3.12. Co3naer snekTpoHHyl0 OUGIHOTEKY YHHBepcHTeTa, MpHOGpPETaeT [paBa A0CTyNna K
HH()OPMALMOHHBIM PECYpCaM BHELIHHMX OJIEKTPOHHO-OHOIHOTEUHBIX CHCTEM IO pe3ysibTaTam
TeCTHPOBAHHS cojiepKaHug KoHTeHTa DBC.

3.13. OcywmectBisieT 0T60p ycTapeBIIUX, 1eDEKTHBIX W BETXHX W3MaHHMI C NOCIEIYIOIINM
HCKIIFOUCHUEM JIaHHBIX H3/IaHHH 13 POHI0B OUOIMOTEKH B YCTAHOBJIEHHOM TOPSJIKE.

3.14. Bezner paGoTy no BBIABICHHIO M ynaleHHIO M3 (OHIa OGHOIHOTEKHM BKIIOUCHHBIX B
DeepanibHpIH CITHCOK YKCTPEMHUCTCKHX MaTepHano (PCOM). briokupyer noctyn ¢ KoMIb0TEPOB
OUOIMOTEKH K HHTEPHET-pecypcaM, BKIIOUeHHBIM B GCOM.

3.15. B3aumozIeHCTBYET €O CTPYKTYPHBIMH  MOApPA3TENEeHHSIMH By3a [0 BOTIpOCaM
(hopmupoBanus GuGIMOTEYHOrO (oHAA, (UHAHCOBBIM, XO3AHCTBEHHBIM H JPYTMM BOIIpOCaM,

KacaloluMes AeSITeTbHOCTH OHOIMOTEKH.

3.16. PeannsyeT SKOHOMHYECKYIO, XO3SHCTBEHHYIO ESTENLHOCTH B IENAX YKpeIieHHs
MAaTepHanbHO-TEXHHYECKOH 0a3bl OHONMOTEKH, MOJEPHH3AIMH OGUOIMOTEYHOTO NpPOCTPAHCTBA,
YJIYYIICHHS YCIIOBHH TPYy/a, CO3MaHis KOM(DOPTHOH OHOIHOTEYHO# cpebl.

3.17. Opranu3zaius MOBBIICHHS KBATH(HKAINH PAaGOTHHKOB OHOIMOTEKH M paboOTHUKOB
YHHBepcHTETa, IPHBIIEKAEMBIX JUTS paboThl B GubinoTeKe.

3.18. Yuacteyer B pa3paboTKe JIOKAaNbHEIX HOPMATHBHBIX AaKTOB, pPErIaMEHTHPYIOIIHX
JIEATETBHOCTL OUOIHOTEKH.

4. IIPABA U OBSAI3AHHOCTH

4.1. B uensx BbINOJHEHMs 3a1ay M HCNOJIHEHHS CBOMX (YHKLHMIT OHOIHOTEKAa HMeeT
1paBo:

— 3ampalivBaTh Y  PYKOBOJMTENCH CTPYKTYPHBIX IIOJpasiencHuii  YHMBEpcHTETa
HEOOXOMMMYK HHGOPMaIHIO 110 BONMPOCaM, BXOIAIMM B  KOMIETEHIHIO Oubnuorekw,
TIOCPE/ICTBOM HAIPABIEHHS COOTBETCTBYIOIIMX CITY’KEOHBIX 3alHCOK, MOMMHCAHHBIX THPEKTOPOM
OHOTHOTEKH;

— TNPHHAMATHL  y4yacTHE B COBCLMAHHWAX, MPOBOJUMBIX B  YHHBEpCHTETE (MpH
HEOOXO/IMMOCTH);

— NPOBOJHUTH YCTHbIE NIEPETOBOPHI, BECTH MEPENHCKY ¢ OPraHU3alMAMH, HE3aBUCHMO OT HX
OpraHHu3alMOHHO-IIPABOBOH (HOPMBI.

4.2. Tlpu opranu3saniu cBoei aeaTenbHocTH GubGIHoTeKa 06s3aHa:

— cobmoznarte JIeHCTBYIOlIee 3aKOHOMATEIBCTBO Poccuiickoit Mefepaiun, JOKaTbHbIE
HOPMAaTHBHEBIE aKThl Y HHBEPCHTETA, HCTIONHATH IIPHKA3BI H PACIIOPAKEHUS PEKTOPA, PACTIOPSIKEHHS
[pOpeKTOopa Mo y4eOHO-MeTOAMYECKO paboTe;

— KaQYeCTBEHHO M CBOCBPEMEHHO BBINOJIHATD 33/1a4H U HCIIOIHATH (DYHKIHH, BO3JIOKEHHBIE
HacTtosalnuMm ITonoxkeHneMm:

— OCYIIECTBIIATH CBOK JEATENLHOCTD B COOTBETCTBHH C HACTOSIIMM [lOJIOKEHHEM W
JEHCTBYIOMUMH JIOJDKHOCTHBIMH HHCTPYKIHAMH PaOOTHHKOB GHOIHOTEKH:

— B Npeaenax CBOMX KOMIETEHLHH OCYIIECTBIATH 3aIUUTY IEPCOHANBHBIX JIAHHBIX H
BBIIOHATE TPeOOBaHHS MH(POPMALMOHHON O€30MACHOCTH B COOTBETCTBHH C 3aKOHOJATEHCTBOM
Poccniickoi ®enepauuy v T0KaIbHBIMH HOPMAaTHBHBIMM aKTaMH Y HUBEPCHTETA;

— 0epeikHO OTHOCHTBCS K BBEPECHHOMY HMYIIECTBY.

S. OTBETCTBEHHOCTbB U UHBIE NOJIOXKEHUS
5.1.  OTBeTCTBEHHOCTb 3@ KAYECTBO M CBOEBPEMEHHOCTH BBINOJHEHHS 321849 M HCIIOTHEHUS
(ynxumii, Bo3noxeHHbIX Ha OUOIHOTEKY HacTosAmHM [lonoXkenneM, HeceT IUPEKTOp.
5.2. Cotpyanuku GMONHOTEKH HECYT CIEMYIOUYKO OTBETCTBEHHOCTD:



— 3@ HEHA/JIeKallee HCIMOJHEHNE WIIH HEHCIIOJHEHHE CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH,
BO3JIOKEHHBIX Ha HHUX COOTBETCTBYIOUIMMH JOJKHOCTHBIMH HHCTPYKIHSMH, B Mpe/enax,
OINpE/IE/ICHHBIX ICHCTBYIOIIMM TPYAOBLIM 3aKOHOJAaTeIbCTBOM Poccuiickoi ®enepanuy;

— 3a NPaBOHAPYUICHHS, COBEPIUEHHBIE B IIPOLECCE OCYUICCTBICHHS CBOEH JEATELHOCTH B
Npeziesiax, onpeae/ICHHbIX JCHCTBYIOIMM 3aK0oHOo1aTenbeTBOM Poccuiickoit ®enepaiuu;

— 3@ HapylIeHHe TpaBHJI BHYTPEHHETO TPYIOBOIO pacnopsijika YHHBEPCHTETA, NMpPaBHII
MPOTHBOIOXKAPHOH OE30MIaCHOCTH M HOPM OXpaHbl TpyJa B COOTBETCTBHHM C AEHCTBYIONIMM
3aKOHOAaTeNbCcTBOM Poccuiickoit ®@enepanmy.

5.3. B uenax ontuMusanuu pabotsl B OHOIHOTEKE NPELYyCMOTPEHDI TIeYaTH:

~ IpsAMOYrojibHas ne4arh | OospLias.

5.4. Hactoswee Ilonoxenue cocTaBlIeHO B ABYX 9K3eMIUIpax, oquH xpauutcs B 1[TB,
BTOPO#i MOUICIKHUT Nepeiaye B YIPABICHHE KaJIPOB.

JlvpekTop Hay4yHO-TeXHHYECKOH OUOIHOTEKH
COI'JTACOBAHO:
IIpopekTop 1o yuebHo-MeToHuYECKOI paboTe

IIpopekTop no nepconany

HavanpHHK I0pHIHyecKkoro otaena LLFA )/ T.B.I'epacumenko



